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WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES

REGULAR MEETINGy o 1971
iy Nam 20 197

1. MINUTES
2. TREASURER'S REPCRT

A. BILLS PRESENTED FCR
PAYMENT

B. FINANCIAL STATEMENTS 1

3, LIBRARY DIRECTOR'S REPORT
4. PERSONNEL COMMITTEE REPORT

S. OLD BUSINESS

6. NEW BUSINESS

IT'S THE LAW!

Library Board and Library Director

OUf ]Ob To work together to build a wonderful libfary...and to protect the
library and its users by obtaining an adeduate budget every year.

. Mayor of West Orange and Councilmen
Their job: .
To work together to protect the town arfd its taxpayers.




WEST ORANGE LIBRARY BOARD OF TRUSTEES

January 15, 1971

Informal Caucus meeting of the Board of Trustees called
order at 11:30 A.M. at 487 Pleasant Valley Way, West Orange.
All members were present except Dr. T. D'Alessio.

Certain matters concerning the performance of the
Library Director, Robert Jonas, were discussed. It was
noted that apparently numerous problems were at hand.
The trustees agreed that Mary Zeitlin and Rose Zimmerman
would investigate and report back to the board.

The meeting was adjourned at 12:15 P.M.

Ve

Respectfully submitted,

Richard Duess,

Secretary of Board




WEST ORANGE LIBRARY BOARD OF TRUSTEES

January 26, 1971

An informal caucus meeting of the West Orange
Library Board of Trustees was called to order at 3:30 P.M.
in the Mayors Office, Town Hall, West Orange.

All members were present. A legnthy discussion was
held regarding Mr. Jonas with respect to the investigation
conducted by Mrs. Zeitlin and Mrs. Zimmerman.

It was unanimously agreed that the following (attached)
directive be presented to Mr. Jonas for his acceptance and
signature. Mr. Jonas signed same.

The meeting was adjourged at 5:00 P.M.

Respgctfully submitted,

4 ] /) ’ /
foeea Lé&p/w'

/Richard Duess,
: Secretary of Board

/



WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES

MEETING OF TUESDAY, DECEMBER 1, 1970

The meeting was called to order by Board president, Mr. Ehrenkramz

at 5:20 P.M. Present at the meeting were Board members Mrs. Zeitlin,
Mrs. €immerman, and Messrs. Duess, Jonas. Also present was Mr. W.
Jervey represent the Friends of the Library.

Mr. Thomas, Library Consultant was at this meeting. He showed the
plan of the Civic Center and projected library. The new building
would extend to the parking 1lot. The projected building,

expansion, cassettes, pictures, film , etc., would need by 1990

with a again projected population of 65,000, 39,000 sq. ft. This
board would apply for NJ State for Federal aid for 33,650 sq. ft.

The additional 21,000 sq ft. over a period of the 20 years. Mr. Thomas
suggested that architects be interviewed as the next step since their
renderings reflect costs. The usual fee being 5% immediately,

and 15% in total of building costs. As presently suggested, there
would be 19,000 sq. ft. in front, east of the present building.
Single building in front and three levels on the East side.

The overall costs per sq. ft (1969 costs) with interioms, should

run approx. $33. per sq. ft. If an elevator or escaltor is added

the cost will be about §$40/50,000. Mr. Duess suggest meeting with

at least eight architects, have a questionairre prepared, and report
to the Board. Mr. Thomas was thanked by the Board for all his

time and effort in the prepartion of his report. The Board can now
qualify for the §$500. balance from the State. It was decided to

try to have two architects at the January 20 th meeting.

MINUTES: The Minutes of the September meeting were read. Mrs. Zimmerman
moved that the minutes be accepted as read: Mr. Duess seconded the
motion, it was carried unanimously.

TREASURERS REPORT:

KA. Bills presented for payment. The money for the cabinet, $900.00

was paid. This money to be paid out of the 1971 budget, but Mr. Jonas
felt that as a working man he should be paid immediately. It was noted
that maintenance for the branch at Tory Cormers, is on a rental basis.

A motion was made to pay the bills including Avery Labels (on only

what was printed correctly) by Mrs. Zimmerman and seconded by Mr. Duess,
it was carried unanimously.

BUDGET REPORT

It was noted that the magazine section was running in the red every year.
It has been adjusted so that it appears in the new budget as of the
first of the year and that problem should be eliminated.

TREASURERS REPORT

Mrs. Zimmerman moved that the Treasurers report be accepted and Mr. Duess
seconded the motion, it was carried unanimously.
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FINANCIAL REPORT: Mrs. Zeitlin suggested that we have an accounting
of all bills that go to the Town. Mr. Hart should do an aundit of
the Library since it has not been done for three or four years. Mr.
Duess suggested that If Mr. Hart does not do the audit, we should
get a new auditor. This recommendation 1s to go to the Mayor.

Mrs. Zimmerman seconded the motion amd it was carried unanimously.

LIBRARY DIRECTORS REPORT:

Mr. Jonas reported that the help situation is very difficult. Good
help is hard to come by.

PERSONNELL COMMITTEE:

01d Business: none

NEW BUSINESS:

Mr. Jonas wants permission to shift monies, but only as an extreme
last resort, the money used is the fine monies for 1970. This
will only be done after all personnel have been paid. Deficit
spending is not encouraged, but we can use the fine money now.
(since Town Attorney said it is within the law to do so.)

In March the report goes in and will have to be gproved. At that
time it will be decided where to put the fine money, designate

a particular project. It was suggested we speak to the accountant
about this. From now on the money will be earmarked for a reserve
acount for new furnishings of projected new building, 1f accountant
goes along. A motion was made by Mr. Duess and seconded by Mrs.
Zimmerman, it was carried unanimously.

Mr. Jervey asked for the floor, representing the Friends of the West
Orange Library. They definitely support the new proposed expansion
and would like to have an open meeting to discuss this project.

They would like to have Mr. Thomas as the speaker. A date to be
decided upon later.

The meeting was adjourned at 6:30 P.M. The next meeting will be
Wednesday, January 20, 1971 at 4:45 P.M.

Respectfully submitted,
g Sl Nt At

/

i

Beatrice Hoffman =/
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' BUDGET REPCRT WEST ORANGEI PUBLIC LIBRARY [ SV gw
- BOARD MEETING OF {BECE“BER ez, 191 M”db j | i
e TN . : |
" L ALL THESZ TXPENDITUREY/‘' < EXPENDED ~ BALANCZ ON ||
: N - © TO BL APPROVED AT TEROUGH '
%, ~ EXPENDITURE DETAIL BUDGET OF.".. ~ TONIGHT?S BOARD MEETING.  1y/30/70  11/30/70
5/6*1{ 1970 1970 S—— L =
Tl 1, Salaries IEVINTYS ' | 153,404.75 | 17,719.25
5oy 171,124 12,717.24 | 153,404, ‘ ,718.
g 4. Books | - 40, 0v0§ - .50) g 41,448.41  |-( 1,448.41)
¥ - ¢ ¥ '
E 3. DBinding { “ 19000!, ‘ E 901.29 E 98.71
{ , e e -. -{;
| 4. supplies | 5,5001 ‘ E 7,046.65 | -( 1,546.65)
: 7 ; i
“;; 51 insurence 3,3&/03 :s 3,383.24 } 116.76
i: 2 - y : '
(%‘-.::,‘@‘QB' Maintenance - Main. 8,100 ’ ) 10,430.22 | -( 2,330.22)
[~ i }
Maintenance - Toxy 540 g 540.00 | -
'@9(’,_‘ 8qL Maintenance = Mobilibravy ; ‘ é E
’,J’O:S‘?@.d' including gasoline. oil. . ! g ‘ ’
Y 07 Crepairs L 500! | 642.83 857.17
| 9. Telephone 1 750 : | 811.00 -( 6].00):;:
1 {. ’, I‘.
{10, Community relations - 300 | 315,02 {-( ~  15.02),
¢ ¢ 1 ' =4
' 12, Transportatioa 100 | E 86.68 13.32 °
, : v ! T g
13. Postage \ 950 | E 960.16 3-( 10.16).
l4. Coaventions' 200 : f 254.28 E-(\ 54.28) 1,
L 15, Audit 150 | -- E 150,00 -
{ i { ,. I
16. Equipment 75,750 | ) 4,761,685 | 988.35 .|
— | | ; ~.
17. Contingency. | 300" | E 575.02 {-(  275.02)i]
q ) ! '.;
\ 18. Magazines 1T 2,060 25.50 5,081.31  {-( 3,021.31)
E 19, Audio-visual | 3,200 | g 3,471.67 |-(  271.67)
20. Xevox 1,200 | | 1,291.06  {-(  91.06)
A 2i. Accountine services 4,800 [ |~ 4,800.00 | =
22+ CONSULTANT L o 0oQ TRy : " 1,000.00 1,000.00 !
TOTAL $253,324 7. | $12,742.24 7 ,$241,693.?9» $11,630.21
| ' l : PREPARED thHouT AumT. o
\ o .
‘_ | ._AARON £l ENBERG §.C0._C.P.A.s . [
STt gl ? L
K 7. AARON :EISENBERG \ ‘|
_ % CERTITIED PUBLIC ACCOUNTANT
+ o i W, Y |




WEST ORANGE PUBLIC LIBRARY - FINANCIAL STATEMENT
MONTH OF NOVEMBER 1970 FOR MEETING 12/22/70

BALANCE, Novemser 1, 1970

1967 BubGET $ 150.00
1968 BupceT _ 153.19
1969 BuoeGeT 150. 00
1970 BupGeT 6,7182.45 §$ 7,235.64
1970 FiNes AND ReSERVES 19,740.63
1970 LosTt Book Funp 1,016.84 20,757.47
CASH IN LIBRARY 126.25 $ 28,119.36
Aop: ReceiPTs, Novemser 1970
1970 BupGeT 17,575.00
1971 BubGeT 18,132.C0 35,707.00
1970 FiNes 1,798.72
XEROX 232.70
MEETING RooM 30.00
PosT CARDS .05 2,021.47
1970 LosT Book Funp 104.61
Boox SaLe 657.12 761.73 38,490,20
TOTAL 66,609.56
LESS: ExpeNotTURES - Novemser 1970
ExPENDITURES - 1970 BubnGET 12,742.24
BALANCE , NOVEMBER 30, 1970 ' $ 53,867.32
— e
1967 BupGeT 150,00
1968 BupGeT 153.19
1969 BuoGEeT 150.00
1970 BupGeT 11,615.21
1971 BuoGeT 18,132.00 30,200.40
1970 FinEs AND RESERVES 21,762.10
LosT Book Funp 1,718.57 23,540.67
CasH IN LIBRARY 126.25
CasH BaLances, Novemeer 30, 1970 $ 53,867.32
e ————
BuoGETS - NATIONAL NEWARK & Essex-CHECKING A/cC 24,976.62
- a/c #2828 West ORANGE S & L 3,081.07
ToTAL BUDGETS 28,057.69
FINES AND RESERVES-A/C #2752 W. ORANGE S. & L, 21,826.80
LosT Book Funp - aA/c #2757 W. ORANGE S. & L. 3,856.58
CASH IN LIBRARY 126.25 §$ 53,867.32

PREPARED WITHOUT AuDIT.

AARON EISENBERG & CO. C.P.A.s

/
/ "}»
{ r y
BY: S LAl l.r S A __/; e e
AARON EISENBERG
CERTIFIED PUBLIC ACCOUNTANT

!
[




WEST ORANGE PUBLIC LIBRARY

NOVEMBER 1970 BILLS PRESENTED FOR PAYMENT
AT DECEMBER 22, 1970 MEETING

CHECKS ARE DATED
Novemser 25, 1970

VOUCHER
NUMBER PAYLE BUDGET ALLOCATION AMOUNT
4800 TowN oF WEST ORANGE-
HosPITAL I ZATION 1. SALARIES $  139.99
4801 NaTL. Newark & Essex
Bank - W/T . " 1,446.,60
4802 P.E.R.S. - ConTRIB.GR. INS. 1. " 35.16
4803 P.E.R.S. - Supp. ANNUITY 1.. " 10.00
4804 TowN OoF WEST ORANGE =~ .
Soc. SEC. EMPLOYEES 1 " 448,22
4805 TowN oF WesT Orange = F.C.U. 1. " 220.00
4806 P.E.R.S. - PeENsiON & LOAN 1. " 517.29
PavroLL CHECKS #5511-5564 - Nov. 1970 1 " 9,899.98
ADD BACK FOR CHECK #4582 vOIDED
TWIGE = JuLy AND OCTOBER 18. MAGAZINES 25.5
CHECK #4727 CLEARED BANK FOR
$7.00 NoT $7.50 As RECORDED 2. Books ( .50)
NET BUDGET EXPENDITURES - MONTH OF NOVEMBER 1970 $12,742.24
B e —
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

. : )
AN
By: k /, i ( AR _'/\ T

AARON E1SENBERG
CERTIFIED PuBLIC AccounthT

AARON EISENBERG & CO. C.P.A.s




i 4
BUDGET REPORT WEST ORANGE PUBLIC LIBRARY
v . BOARD MEETING OF JANUARY 20, 1971 |
! ' . ALL THESE EXPENDITURES EXPENDED BALANCE Qb
! : L S TO BE APPROVED AT THROUGH
. EXPENDITURE DETAIL BUDGET OF ', .  TONIGHT'S BOARD MEETING 12/31/70 12/31/70
SR 1970 {1 aeio _
‘e:.:_*«%}. Salaries 171,124 1 - 11,465.21 164,869.96 E 6,254.04
: e - e i { i -
i 2. Books 40,000 L 41,448,410 | -(1,448.41)
::_ . : ; ' ;: '. :l, -
| 3. DBinding o ': 1,000 ' . / 901.29 ! 98.71
4. sesltes | [ s5,500] , | 7,046.65 | -(1,546.65)
"‘E‘: 5. Insurance E ; 3,500. ' RS ' . 3,383.24 t 116‘.76'.
o J;a —~ . :
@ G b ; L . ] ! "
Vﬁg;B“ﬂé Maintenance - Main  g,1Q0 . : 10,430.22 i -(2,330.22)
s .
o_' Y - . [} .
i - Maintenance - Tory 540 ' : : - 540.00 g --
' Teg, 8§, Maintenance - Mobilibrary §
{“ﬂifted Ancluding gasoline. oil. _ ; :
"y - repairs | Lo 1,500 ) - _ 642.83 ; 857.17
| 9. Telephome 750 | | 811.00 |- 61.00)
} i ;
E 10, Comnunity relations 300 : 315.02 L=( 15.02)
; 11. Service contracts| 300 | | 1 488.55 i-( 188.55)
12, Transportation 100 | '  86.68 | 13.32
13. Postage | 950 960.16 . |-( 10.16)
14, Conventions 200 : 254,28 -(ﬂ 54.28)
15. Audit 150 : : 150.00
. J . ]
16. Equipment ST 5,750 _ s © 4,761.65 | 988.35
17. Contingency 300 | - - 575.02 | -( 275.02)
, e — i .
18. Magazines ] 2,060 ;, 5,081.31 {-(3,021.31)
| 19. Audio-visual | 3,200 , ' 3,471.67 |- 271.67)
E 20. Xerox i 1,200 | 1,291.06 ©1-( 91.06)
| 21. Accountine services 4,800 | ) | 4,800.00 5 - ‘
224 CONSULTANT 2,000 oo . 1,000.00 1,000.00
$ 253,324 . | $ 11,465.21 $ 253,159.00° $  165.00
M/ PREPARED WITHOUT AUDIT. [
[ . : : {
B . AARON EISENBERG & CO.
AARON EISENBERG '
R R CERTIFLED PusLic ACCOUNTANT
S R o T T DU LA g TSR NI L B IR CO ZHul ™
"\',. s '



WEST ORANGE PUBLIC LIBRARY = FINANCIAL STATEMENT
MONTH OF DECEMBER 1970 FOR MEETING 1/20/71

BALANCE, DecemBer 1, 1970
1967 BuDGET
1968 BUDGET
1969 BuDpGET
1970 BUDGET
1971 BupGeT

1970 FINES AND RESERVES
1970 LosT Book Funo

CASH IN LiIBRARY

Apop: REGE|PTS, DecemBer 1970
1970 FINES
XEROX
MeEETING RooMm
Post CARDS
TELEPHONE BOOTHLET
INTEREST

1970 LosT Book FunD
Book SALE
INTEREST

TOTAL

Less: EXPENDITURES = DeceMmBer 1970
EXPENDITURES = 1970 BUDGET
LosT Book Funp (Note 1)
FINES AND RESERVES (NoTE 1)

BALANCE, DECEMBER 31, 1970

1967 BUDGET
1968 BupGeT
1969 BUDGET
1970 BupGET
1971 BuoGeT

1970 FiNES AND RESERVES
Lost Book FunD

CasH IN LIBRARY

CAsH BALANCES, DecemBer 31, 1970

NATIONAL NEWARK & ESSEX-CHECKING A/C
CasH IN LIBRARY

NoTe 1/:

$ 150.00
153,19
150.00
11,615.21
18,132.00 $ 30,200.40
21,762.10
1,778.57  23,540.67
126.25 $ 53,867.32
1,818.57
231.90 ’
15.00
.05
13.32
293.27 2,372.11
143.88
80.69
41.44 266.01 2,638.12
56,505.44
11,465,21
1,522.51
2,465.22 3,987.73 15,452.94
$41,052.50
Ee==—ts
150,00
153.19
150.00
150.00
18,132.00  18,735.19
22,191.06
e 22,191.06
126.25
$41,052.50
P ey
40,926.25
126.25 $41,052.50
BT s

PREPARED WiTHOUT AUDIT.,

AARON“EISENBERG & CO. C.P.A,s

/

/

Bv: /Ui

7
14

v
/

\

AARON E1SENBERG
CERTIFIEC PUBLIC ACCOUNTANT

SEE DETAILED LISTING ON ATTACHED SCHEDULE OF CHECKS. NOTE OPINION

oF TowN COUNSEL DATED 8/31/70 Re: EXPENDITURES FROM FINES AND RESERVES.



WEST ORANGE PUBLIC LIBRARY

DECEMBER 1970 BILLS PRESENTED FOR PAYMENT

AS JANUARY 30, 1971 MEETING

CHEcks ARE Datep Dec. 1,
Dec. 16, Dec, 23, 1970

VOUCHER
NUMBER PAYEE - BUDGET ALLOCATION AMOUNT
4867 Avery LaseL Co, FinEs & RESERVES FOR#4. SUPPLIES $ 769.39
4808 BursK & PooRr oo " " #4, " 10.00
4809 POSTMASTER b iy " 13. PosTAGE 76.00
4810 PeTTY CASH R " "3, " 92.11
4811 NATIONAL NEWARK & Essex we " " #1. SALARIES 1,438,30
4812 P.E.R.S.=COoNT.GR. INS, S " "#." 33.74
4813 P.E.R.S,=SupP., ANN, LosT Book Funo ForR #1. " 9.00
4814 P.E.R.S.=-PENS.&LOAN oonoon " "of. " 537.04
4815 TowN OF WEST ORANGE=
Soc. Sec. EMPLOYEES oo " SR 3 T 450,58
4816 TowN oF WesT ORANGE=FCU vnoom " R 2 D 220,00
4817 TowN oF WesT Orange-Hosp., " " " " o#Aa., " 305.35
4818 TowN OF WEST ORANGE=-
AoM. CHARGE v " SR 2 PO $ «54
TowN OF WEST ORANGE=~
AoM. CHARGE b " 2 P .46 1,00
4819 TowN OF WEST ORANGE=~
S0C.SEC.EMPLOYERS v " " a0 45.22
TowN OF WEST ORANGE=
Soc.Sec.EMPLOYERS v " R 1,263.92  1,308.14
PAYRoLL CHECKS #5565-5626 #1. " 10,201.29
TOTAL CHECKS SUBMITTED FOR MONTH OF
DECEMBER, 1970 FOR MEETING OF JANUARY 20, 1971 15,452.94
Less: LosT Book Funp
CHECK # 4813 - P.E.R.S. SupP. ANN. $ 9.00
4814 - P,E.R.S, PenN. & Loan 537.04
4815 - TowN OF W.0,.,-S0C.SEC.EMPLOY=
EES 450.58
48316 = Town oF W.0.=Fep.Cr.Un. 220.00
4817 = TowN OF W.O,=HoSP.MAU.MED. 305.35
4818 = Town ofF W.O0.=-ApMIN,CHG,
(ParT) .54 1,522.51
l.Less: FINES AND RESERVES
4807 Avery Laeet Co. 769.39
4808 Bausk & Poor 10.00
4809 POSTMASTER 76.00
4810 PeTTY CaAsH 92.11
4811 NAT. Nwk. & Essex W/T 1,438.30
4812-P.E.R.S.~-CoNT. GR. INS. 33.74
4818 Town oF W.0. AbM.CHG.(PART) .46
- 4819 Town oF W.0.=S0c.Sec.EMPLOYERS
(PART) 45,22 2,465.22
ToTaL LosT Book Funp & FINES & RESERVES-EXPENDITURES 3,987.73
NET BUDGET EXPENDITURES - MONTH OF DECEMBER 1970 $11,465.21
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
PREPARED WITHOUT AUDIT,
AARON EISENBERG & CO,
CerTiFHBS %éf?@aiggouﬁTAN#



WEST ORANGE PUBLIC LIBRARY

JANUARY 1971 BILLS PRESENTED FOR PAYMENT
AT JANUARY 20, 1971 MEETING

CHECKS ARE DaTED
JANUARY 11, 1971

AMOUNT

$ 749.13
234.17

(301.59)

141.95
196.58
108.61
10.38
6.26
604.52
15.72
3.15
231,67
242.46
56.78
153.61
178.18
99,29
94.87
304.12
6.29

} 13.68

18.88

130,95

|

( 17.30)

109.34.

85.88
20.74
19.53
107.66

130.32

VOUCHER
NUVMBER PAYEE BUDGET ALLOCATION
4820 PosTMASTER, ORANGE, N.J. 13. POSTAGE
4821 ACME PLASTICS 4. SUPPLIES
4822 Apco LIBERTY MrG. CoRP. 4, "
4823 1] " 1] 11] 4 . 1
4824 Appison=WEsLEY Pus. Co. INC. 2. Books
4825 AMER. ASSOC., FOR ADVANCEMENT
OF SCIENCE Lost Book Funo
4826 APPLETON=CENTURY=CROFTS/NEW
CENTURY 2. Books
4827 Arco Pus. Co. 2. "
4828A Avery LaeeL Co, 4. SUPPLIES
B " L1 mn 4 . n
C " " 1 4 . n
4829 AYR VARI=TYPING 4, "
4830 BAatLEY & SWINFEN EXPORTS, LTD. 2. Books
4831 BeLL MAGNETO SERVICE 8, MAINT.=-BOOKMOBILE
4832 MaTTHEW BenpeErR & Co. INC. 2. Books
4833 VYoio
4834 THE Baker & TavLor Co. 2. "
4835A " 1] [1] 1" 1] 2 R 1"
B 11} [1) 1] [} n 2 . n
c n 1] " ." n 2. 1]
D [1] (] L " " 2 . 1"
E n 1] n 1] (1] 2 . 1
F " n " n n 2 . [1]
G n ”" " " ” 2 R 1
H n [1] [}] " [1] 2 R n
l " 1] " " " 2 . 1]
. J " " I " " 2 . 1]
K " 1 n 1] " 2 . n
L [} ([} " " [1] 2 . 1
M " ”" 1] " [}] 2 . 1t
N " 1" 1" 1] " 2 . n
O 1] " " (1] 1t 2 . n
P n " 1" 1"t 1" 2 . n
Q n 1] []] [1] 11 2 . 1
R " 1] 114 n (1} 2 . n
s n n " [ 1] [}] 2 . 1]
4836 Re R. Bowker Co., 2. Books
4837 JAMES BrROwN & Son 19. Aupio=VisuaL
4838 CARUsO's GARAGE, INC. 8. MAINT.=-BOOKMOBILE
4839A CHAMBERS RECORD CORP. 19, AuD10=ViISuAL
B 1t (] 114 -l 9 . 1" 11
C 1"t " 11 -l 9 . 1 1] L
D 11) n 1" 1 9 . n 1"
E n 1{] " l g : n 1"
F 1 1} )] -l 9 R "w 1t
G n 1" 1 -l 9 . n 1"
H .Il [ 1] 1 -l 9 . " "
14840 CurTis FURNITURE MFG. 6. MAINT.=MAIN
4841 Don's JEWELERS 4. SuPPLIES

100,00
42.05
90.00

600.00
13.09

2.00

11.51
62.16

681.71
6.00
3.30

11.90
37.50

28,43

2,421,88
88.80
204.03
41,90

587.12
250.00
14.85



WEST ORANGE PUBLIC LIBRARY

JANUARY 1971 BILLS PRESENTED FOR PAYMENT
AT JANUARY 20, 1971 MEETING

CHECKS ARE 0A5§o
JANUARY 11, 1971

VOUCHER ' .
NUMBER " PAYEE BUDGET ALLOCATION AMOUNT
4842A DiaMONDSTEIN Book Co. INC. 2. Books $ 9.36
n n 1] 113 n
. .19

E " n it 1" g n 43 ;0

D n ”" " 1] 2' [} 3. 75

E " : 1] L (] " 2. 1" 93. 36

F L 11] 11} 13 41 2. 1{] 62.24

G " 1] " n 2: 1] 38:52

H 1] " n 11} 2 . n" 24 R 56

”n 1 1] 11 n [ 1 I

‘lj 1] " [1] 1] . g: 1" ° g;:g?

K " " ne 2. " 103.82 $ 472.89
4843A DousLeoAY & Co. INC. . 2. " 14.40

B n " n 11} 2 . n . g-l . 58

C n | {] 1] n 2. 11} 10].76

D e s " ' 2. " ‘ 65.57 273.31
4844A Eesco SUBSCRIPTION SERVICE 18, MAGAZINES 199.50

B " " o 18. " 26.30

C " " : 18. " 17.00

D " it " 18. " 8.50 251.30
4845 EoucATioNAL DIRECTORIES, INC. 2. Books 17.07
48406A AARON Ei1senBerG & Co, 21. AccTtG. Sves. 400,00

B ’ " " " " 21. " " 400,00 800.00
4847 GALLERY TWELVE 19. Auplio VISUAL 1,215.00 v/’
4848 GANN Law Books 2. Books 42,00
4849 GaTe House Frame Co. 19. Aupio ViISuAL 157.40
4850 THE GERSTENSLAGER Co. 8o MAINT,=BOOKMOBILE 17.95
4851 HARCOURT, BRACE & WorLD, INC. 2. BooKs 15.46
4852 HERMES ENGRAVERS, INC. 4, SUPPLIES 19.44
4853 HoLT, RINEHART & WINSTON, INC. 2. Books 14.89
4854 HoNEYWELL, INC. 2. " 74,05
4855 R. S. Knapp Co. INC. 4, SUPPLIES 2.63
4856 KoreL CREATIVE PROD. SERVICES 4, " 65,00
4857 LEFEVRE, HOLMGREN & HANSEN 5. INSURANCE 129.25
4858 THE CONGINES SYMPHONETTE SOCIETY 19, Aupio ViSuAL 5.95
4859A MC%RAW-HIHL Book Co. _ 2. Books 14.24

B 1 11 11} . 1] R

C n " 1] " g " ‘ -‘Z :832) 6 75
4860 McMANUS 6' MAINT o =MAIN ; 12.00
4861 MAXWELL SCIENTIFIC INTERNATL.INC. 2, Books ‘ - 249,50
4682 JoM. MOREHOUSE PRINTING 4, SUPPLIES 12.50
4683 NAT 1 ONAL EUEL QiL Co. 6. MAINT.=MAIN 447.00
4864A N;J. BEhL‘TELEPﬂONE Cg. 9, TELEPHONE 75.15

B 9, " 77.35 152.50
4865 NAME=O=PLATE, INC. 4, SUPPLIES - 3.87
4866 N.Y. GRAPHIC SOCIETY 19. Aupio VISUVAL 10.75
4867 OpeN CourRT PusLisHING Co. 2. Books 1.74
4868 OESTREICHER'S PRINTS, INCs 2. " 10.00
4869 PAPERBACK BoOK SHoOP 2. " 96.80
4870 PusLic ServicE E & G 6. MAINT.=MAIN 428,717
4871 PARK AuTo GLass Co. - 8. MAINT.=BoOKMOBILE 2,00
4872 PATERSON STAMP WORKS 4, SuUPPLIES 15.40
4873A PLASTIC LAMINATING CORP. 4, " 16.43

B ] n 11 4. n ; 2.50) ]3.93
4274 THE Price & Lee Co. 2. Books . 122.45
4875 Volp

4876 REDPATH ART SERVICE 19, Aupio VisSuAL 37.69



WEST ORANGE PUBLIC LIBRARY

JANUARY 1971 BILLS PRESENTED FOR PAYMENT

AT JANUARY 20, 1871 MEETING

CHECKS ARE DATED

JANuARY 11, 1971

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
4877 REGENT Book Co. INC. 2. Books $ 52,30
4878A A. H. Roemer Co. INc. 2. " $ 460.13

B " 11 ” n 2. n 238 . 76

C n 11} n " 2- " 65.24

D " 1" n " 2. 1] 84 . 57

E 1] " 11 " 2 . " 146 . 49

F " ki " 11 2 . " 4] . 83

G " n " " 2 . n 20 . 94

H n n L1 1t 2' 11 104.22

I n 1] 1] " 2. 114 123.24

J L1 " n " 2. T 33. 33

K o b . 2. " ( 14.27) 1,304.48
4879 RovaL TyPewriTER Co. 16, EQUIPMENT 218.40
4880A Si1LVER BurpeTT Co, 2. Books 49,29

B " " u 2. n 8 R 28

C n " [ 1] 2. 11 9. 46

D n 1 1] L1 2. 1"t 6' 20

E " & " 2, " { 5,00) 68.23
4881 STATE RADIO, INC. 17. CONTINGENCY . 20,00
4882 VivViAN S. STEINBERG 19. Aupio VisuaL 625.00
4883 SupT. OF DOCUMENTS 2. Books 5.75
4884 SuPT. oF DOCUMENTS 2 " 6.25
4885 SuUPT. OF DOCUMENTS 2. " 6.00
4886 SUPT. OF DOCUMENTS 2. " 17.00
4887A TowN oF WesT ORANGE 8. MAINT.=-BOOKMOBILE 85.95

8 nen " " 8. N " 466,97 552,92
4888 TyrewrRITER & OFFICE MAcCH. Co. 11. SErR. CONTRACTS 18.50
4889A TYPOGRAPHICS COMMUNICATIONS, INC. 4. SUPPLIES 34.52

B " " " 4. " 22.90 57.42
48380 UNiTED PuBLISHING CORP. 2. Books 11.25
4891 WALL STREET TRANSCRIPT 18. MAGAZINES 210.00
4392 THE He W, WiLsoN Co, 2. Booxks 16.00
4893 THe H. B. Wooo Co. 16. EQUIPMENT 256,00
4894 XeErROX Core, 20. XEROX 722.15
4895 WesT ORANGE S. & L. Assn. TRANSFER oF FunDs @ 25,000.00

TOTAL CHECKS SUBMITTED DATED 1/11/T1
EOR MEETING OF JANUARY 20, 1971

$ 39,669.12

e

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

o

AARON EISENBERG & CO. C.P.A.s
S/ AN ;

~.. i
— //
L [ T SN A

Bra—— L ie . (-

AARON EISENBERG

CERTIFIED PUBLIC ACCOUNTANT



LIBRARY DTRECTCR'S REPORT FCR DECEMBER, 1970, AND FOR EARLY JANUARY, 1971

Circulation was 311, 363 for 1970, and that amount compares with 258,319 for 1969,

Preliminary information from our accountants indicates that fines/reserves with
interest from the fines/reserves account and the interest-making account hit
an all-time high of $24,900.

We have placed $25,000 in a 6% interest certificate at the West Orange Savings and
Loan Association in order to make money for the library, That money had to be
,at the Association by the tenth of January in order to gain the maximum amount of
interest,

It has been extremely difficult to run this litrary efficiently in the absence of
a Board meeting in December, 1970, Creditors and staff both felt a '"pinch', and
I hope that it will be possible for regular meetings to be held,

The pace of business is extremely high in early 1971. Formerly, we were busiest
on Mondays and Saturdays. Now, in 1571, we are busy almost every late afternoon,
also.

In order to protect the library's interests, we have not paid invoices that have
been submitted (some time agq)...for Avery Label Co, As soon as proper credits
will have been issued, we'll consider such invoices, Also, Max BElau Company
has not completed its job of setting up steel shelving; so we have not paid
their invoice. Mr, Blau understands the situation, and he has been
apologetic for ths "service'' or lack of service. A Mr, Peter Andrews,
salesman for Blau, evidently left that company, and this library's job
for shelving was under the supervision of Fr, Andrews.

In accordance with a suggestion made some time ago by our accountants, we have
rented, for 1871 and beyond, a Pitney-Bowes postage meter. The meter is adding
to this 1ibrary's efficiency.

As I explained previously to you, we have finally taken steps to straighten out
the magazine subscription methods. In order that we may present to the Council
the exact amount needed for anyy year's budget, we should, in our opinion, obtain
an estimate around Uctober...and pay the required amount at the beginning of the
following year.

Whatever we have done, you may be assured, has been done with the interest &f this

library in our mind, foremost., It would be an ideal situation if, for once, this

library were to receive an ample budget, We feel that the proposed 1971 bhudget
is amplesssif received in its entirety,

Mrs. Marchese has been taking an inventory of books at the main building.

Although I have been suggesting, since 1959 (or '56), that a tape recorder be used
at meetings, I'd like to suggest this method once more. It is most important
that resolutions be recorded exactly. In fact, the writer, when he was taking
notes for the Board, in 1959, did use a tape recorder, and no complaints were
registered. (Of course,your secretary could transcribe from the recording.)

In order to continue receiving State Aid funds, all New Jersey libraries will have
to live up to State requirements for public libraries. In order to maintain
proper standards and in order to ''feed" materials to our staff, a steady flow
of books and other materials is indicated.

Because our entire staff has done what I think is an excellent job, in 1970, 1'd
like to recommend to the Personnel Committee that every staff member receive
his or her proper increment as of January 1, 1571,

Respectfully submitted
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WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES

REGULAR MEETING
TUESDAY FEB 23 1971

1. MINUTES
2, TREASURER'S REPCRT

A. BILLS PRESENTED FCOR
PAYMENT

B. FINANCIAL STATEMENTS

3. LIBRARY DIRECTOR'S REPORT

4, PERSONNEL COMMITTEE REPORT

5. OLD BUSINESS

6, NEW BUSINESS

IT’S THE LAW!

Library Board and Library Director

Our [Ob To work together to build a wonderful libfary...and to protect the
library and its users by obtaining an adedqate budget every year.

- . Mayor of West Orange and Councilmer
Their job: |
To work together to protect the town arfd its taxpayers.



R 3 3/,
WEST ORANGE PUBLIC LIBRARY 0@@) /héﬂ?@mfﬁ

BOARD OF TRUSTEES
MEETING OF TIHURSDAY, January 21, 1971.mm# o

— :'i' ."‘l

, “ “"'
The meeting was called to order by Board President, Mr. Ehrenkranz, -’
at 4:50 P.M. Present at the meeting were Board members, Mrs. Zclitlin,
“irs. Zimmerman, and Messrs. B&n Yeager, Dick Duess, and iMayor Louls
“azlcone. Also present were Bob Jonas, Mr. Stanzicle, ass't Town
‘ttorney, and Mr. W. Jervy of the Friends of the Library.
MINUTES: The minutes of the previous meeting werc rcad and a
Corrcction noted that Mr. Jonas is not a Board Member. Ben Ycager

moved that the minutes be accepted as read and Rose Zimmerman
seconded the motion. carried unanimously.

s

TREASURERS REPORT: Under authority of the board all bills for 1970
are to be paid. Mr. Jonas 1s not to pay any further bills until
approved by the Board. Mayor Falcone did not approve the payment
of the 1970 bills. Mr. Duess made 2 motion that the Treasurcrs
report and Financial report be held in abeyance until accountants
go over the books. Rose Zimmerman seconded the motion and 1t was
carried unanimously.

LIBRARY DIRECTORS REPORT: .-

Board members would like the names of the new employeces, part

time and full time. Mr. Jonas to get this information. Mayor Falcone
accepted the temporary report and made such a motion, Ben Yeager
seconded the motion,-and it was carried unanimously.

OLD BUSINESS: $25,000. was deposited in the West Orange Savings
and Loar Association in reserves, lost books and fine money.
Dick Duess abstained from voting since he is a Director of sala
bank.- Motion made by B en Yeager, seconded by Rose Zimmerman,
and motion carried unanimously.

NEW BUSINESS: Ben Yeager made a motion to have a completc audit oI
1970 books and obtain all bills and statements for auditor, Aaron
Ciscnberg. Monies for this audit to come from Lost Book Fund.

Mary Zecitlin scconded the motion and it was carried unanimousiy.

Mayor Louis Falcone made a motion that the officers for 1971

be the same as last year: Pres. Ira F. Ehrenkranz: V. Pres..
Zen Yeager: Secretary, Dick Duess: Treasurer, Mary Zeitlin.

Rose Zimmerman seconded the motion and it was carried unanimously.

"y



NEW BUSINESS:  Mr. Thomas, consultant for the new Library,
suggested we interview architects. liring cannot be done
until the new budget is approved 1n March. Letters will

be mailed to architectural firms making appointments for

chiem to mecet with the board. Mr. Thomas also noted that
e fee schedule for drawings would be approximately $3500.00.

David Mark of the Citizens League advised the Board his group
is ready to cooperate at any time.

The meeting was adjourned at 5:25 PM. The next meeting 1s set
for February 23, 1970 at 4:45 P.M.

Respectfully submitted,

Beatrice Hoffman



LIBRARY DIRECTER!'S 2EPORT FOR JANUARY, 1971, FOR LIBRARY BCARD MEETING COF FELRUA

i1

CIRCULATION JANUARY, 1971 JANUARY, 1970 %[
|| (see below, please)

MATN ADULT 17143 17298 PR
MAIN JUV. 5227 231 EILORRLCTED
TORY ADULT 161 138 3: AS TO _
TORY JUV. 313 343 \l oA | a s .
MOB. ADULT 1232 1121 I PAGINATION. ..
MOB. JUV. 1943 1569 |

26069 26700 i

)

A new Staff Manual has been issued and placed upstairs for our staff., The manual will
be continuosly revised and improved.

A window in the Xerox room was recently broken by a snowball. The window has been
replaced.

A letter from Avery Label Company, dated February 9, 1971, will show that we have had
the interest of your library in mind when we refused to pay Avery invoices until that firm
settied with your library for all their unaccentable work. We are nov satisfied with tne
credits which have been al lowed by Avery.

As always, we have been cooperating with the schools of West Orange. A ietter from
Mt. Pleasant School is attached hereto. A similar letter was received from the principal
of Gregory School, where the Mobilibrary aided the school until comoletion of their
library. As you may have seen, Gregory School gave your library some favorable
publicity. Some teachers with whom your library has cooperated recently include Raby
(Mountain High), Steinberg (W.0.H.S.), and Schein (W.0.H.S.).

J. M. Morehouse Printing Co., Inc., does not allow any discount. A sample billhead
is here.

We recommend to the Personnel Committee payment of increments and changes of rates
as shown on pages 2 and 3,0f this report. Those pages were prepared by Mr. Manheim of
Aaron Eisenberg & Company—s

We recommend to the Personnel Committee adoption of the salary scales, also prepared
by Mr. Manheim, shown as pages 4% and 5 of this report.

| ST b

We also recomnend payment of a cost of living bonus. We recommend that to the
Personnel Commnittee.

The following new employees are working on a part-time basis, as Junior Library
Assistants, subject to a test by Civil Service of New Jersey:

Marilyn Helfeld Adult Section
Helen Glasmire . "

Hadge Tunison " "
Thelma Levenson H "
Sandra Goss Children's Room
tlizabeth Springsteel Adult Section
Audrey Melick " "

Sybil Seidler i .

Ellen Zimmerman, " "

If there are any questions of any kind, I'l11 be.happy to try to provide answers.,

Respectfully submitted
3y )
(R
Robert Jonas
Library” Director



AARON EisENBERG & Co.

744 BROAD STREET

AARON EISENBERG. C.P A. NEeEwaRrx, N. J. 07102
STEWART S.ManNHEIM, C.P.A.

AREA CODE 201-642-1507-08

FEBRUARY 9, 1971

WEST ORANGE PusLiC LIBRARY
46 My, PLEASANT AvENUE
WEST ORANGE, NeEw JERsEY

ATTENTION: MR. ROBERT JonAs, DIRECTOR

GENTLEMEN:

AT YOUR REQUEST' WE HAVE DETAILED ON THE ATTACHED SHEETS,
SUGGESTED SALARY SCALES FOR ALL CLASSIFIGATIONS OF EMPLOYEES AT THE
LIBRARY FOR THE YEAR 1971.

WE UNDERSTAND THESE SCALES ARE FOR SUBMISSION TO THE
PERSONNEL COMMITTEE FOR THE ULTIMATE APPROVAL BY THE BOARDP OF TRUSTEES
OF THE LIBRARY,

VERY TRULY YOURS,

AARON EISENBERG & CO,

/ g

CERTIFIED PUBLIC ACCOUNTANTS
AE/ps
ENCS,

0



Sebruary 9, 1971

West Orange Public Library

46 Mr. Pleasant

West Orange, New Jersey

Attention: Accounts Payable Suvervisor

Dear Sir:

I am writing in regard to your outstanding account, totaling $2,114.08.

You recently stated that as soon as you received a credit memo to offset invoices 0481C6

and D03168, you would remit the balance due.”-

Enclosed please find credit memo, C56575, totaling $878.35. We have offset this credit
memo against those ourstanding invoices, leaving a balance of zero.

I am setting your file ahead to Fcebruary 22, 1971, and would apprecicie payment of
the balance due by tiat date. If you have any further questions, don't hesitate to contact

nic.

- 1
Siz 1
incerely,
//-\
!
i P, /
/ =y S
B FARD I s 4
/V(/, ““““ K2l {_‘,/ e SN
Te B P
sdn ryan
Credit Representative
m
Terr. 425
tob
AVE Y PHODUCTY CORPORATION
AR ATLANGD A DAL TIMOBT . 10 sM LS AL Cita L O VAN COLUR G DALLAD. DAV wPGRT BENN G Dt RGNS D Tied i el v\‘\\‘\;.n:u,\r.n PAPOS LA G K rAaR

HOCHLSTEH  RGCKFORL 5T LCUIS. SALT LARE CITY. SAN FRANCISCO, SLATTLL. TAMPA. TULSA. WILKESUARKL, WASHINGTOGN D € AZusA. CACIF KLPRLSENTAT ves N

"L U AVERY LABEL COMPANY » 777 E. FOOTHILL BLVD. + AZUSA, CALIF. 91702 « PHONE 969-3311

FOKEIGN COUNTRILS
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«J. L1B. TRUSTEE ASSN. RECOMMENDS

s SO SN
$1.20 70 $1.75) (Base pLuUs 5 Stees)

3.00 3.10 (N.J. LiB. TRUSTEE ASSN. DOES NOT
HAVE HOURLY SCALE)
2.50 2.60
$ 5,750 $ 6,000 (ScaLe ofF N.J. LiB. TRUSTEE ASSN. Is

.$300 LESS PER STEP)
(N.J. Lie. TRUSTEE ASSN. INCREMENT
-RECOMMENDATION $210)

~

5,050 5,300
300 300
5,350 5,600
$11,575 $12,026 (ScaLE oF N.J. Lie. TRUSTEE AssN. Is
' $300 LEss PER STEP)
10,313 10,725
300 300

$10,613 $11,025

—




S 6
$ 8,050 $ 8,450 (M.J. Lie. TRuSTEE ASSN. DOES NOT HAVE
SCALE FOR THIS POSITION)
6,150 6,350 €etc. 1/(Present LiBRARY CLERK DRIVER, MR,
BALDWIN SALARY IN 1970 was $8,300
300 300 etc. 1/ PER RESOLUTION OF BOARD oF TRUSTEES
T~ OF wWHiICH $300 WAS FOR LONGEVITY)
$ 6,450 $ 6,650 $8,300 1/
$16,912 $17,589 (N.J. LiB. TRUSTEE ASSN. RECOMMENDATIN
BASED UPON POPULATION OF 25,000~
49,999)
15,882 16,336 ’
300 300
$16,182 $16,636
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AAarRON EisENBERG & Co.
éw-/%}// %/4{) .Wéwwn/m[i

‘Yo Tnc Doanp oF TrusTees
‘et ONANGE PUSLIC L1BRARY e Fepruary 5, 1971

T Tuz AccumuLaten DericiTi-

AS MORE PARTICULARLY DETAILED AS TO THE PUDGET LINE ITEMS ON ExriziT A
AND THE RCLATCD SCHEDULES FURTHIR IN TRIS REPORT, THE Nzt AccumunaTed DEFICIT AT
Dzeeupzr 31, 1970, 1S ASCERTAINCD TO TE IN TRC ANOUNT CF 436,570.24 AS FOLLOWS:=

D

ToraL of 1970 DuoonT APPROPRIATSD 7O LIDRARY DY Towy of Wody CRANGE $253,324:.C0
ToTA! Tunouon 17 /“‘/’“ - Pea RzponT 10
TTeanh CF IRUSTELS AT hasTing 1/20/10 £252,152.00
Anos
TupzanlTURES 1N 1970 Parp room LosT E00K FUND AND
eoov FINES AND REZscrves Funn fou 3, Tioi7 A G
SCREDULE A . 6,522.11
1970 Ixveiccs Pato Janzary 1, 1971 Ceu 4, LT A
{. Senczoule B 13,907.12
1970 Juvorces/Onoers Unpatd Jasuany 11, 1871 CoL 5,
EvriodT A & Scncoure € 272,822.12
TotaL Eversniruncs/Encumonangss Tunu Dicavoza 21, 31970 285,422,325
™\ Accusnaten Exepoyo1tunns/Incumsos A5 or Dzervzza 31, 1870
i EXCESS oF Dudniy von Y70 1S,029.35

T ey - < [l
CrooyaTunzos tx 1970 Patn snod Lost Doox Furd A Fnom
- = . he [ el T . §
Fines aAMD Resznves Funp Cou 3, TxteiT A & Sonmouvee € 5,020.11
: AL A
[X] - . P ot d Tt}
=T ASAUMULATED DEFiCiT AS AT DhoEvnan 31, 1970 § 256,570.24
- :--—-.._—---
14 ™~ -
MOTZ THAT o Scueovnzs Ay O Ao € in THES REIPORT ACCOUNTING 15 AivVEIN
NOT ONLY FON ALL CLASSITIGATIAND ©F DUSOIT ZMPINDITURIS ASTUALLY MANE iy 1270, ~uT
- - . a - ap f"
ALSO FOR SUAH TMPONDITUREZS AUTHOTIIRD AND PAID Faol THZ LoST 200K AND TINES A1D
0y - i - ~- . - S o - -
QESTRVIS Furns SUntys THT YTAR.  §N ATDITIONN THESZ SIMEOULES INCLUTE ADDITICUAL
-
DUDCIT ENGUMIOANCIS RIPRLOINTLD OY VIPALD ENVOIGIT AND UNTILLED ORDERS AS AT
-Jq..- Py X ] 1(*"_!\
-‘-‘ - Q."‘..q Lo &

As SMOWM, THT EXCEOS OF TOTAL CMFINDITURAS AND CNcuMnnaNcgs THROUsH 1970
AAET APPROPRIATED TO THE LITTARY oy Tus Town oF WisT Crannm, 18

~;, W1 AMOUNT LEDS THI AUTHORIIED CNPENDITLRES OF $6,529.11 frow THE

[l [t

200x AND Fings AnD DISERVES FUiDS RISULTS IN THD INDICATID ACCUNMULATER
CiT or £325,570.24.

/_
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. et NEST ORANGE PUBLIC LIBRARY
oS T BOARD OF TRUSTLLS

MEETING -OF TUESDAY; FEBRUARY 23, 1971

The meeting was called to order by Board President, Mr. Ehrenkranz,

at 5:35 P.M. DPtresent at the nmecting were Board nembers, Mrs. zeitlin,
; - Mrs. Zimmerman, and Messrs. Yeager, Duess, and Mayor L. Falcone.
L Mr. Jonas was also present. '

4 - MINUTES:

The minutes of the January meceting were read. A correction was made
that the date of the meeting was Wedncsday, January 20, 1971 in lieu
of January 21, 1971. Mayor Falcone moved that the minutes be accepted
as read, Mrs. Zimmerman seconded the motion, it was so carried. '

F .

B - TREASURERS REPORT :

S Bills presented for payment - Mr. Yeager did not approve the

;. expenditures. ‘Mayor Falcone, Dick Duess and Mrs. Zeitlin want to
$ sec voucher for each bill and will not vote unless the merchandise

) was purchased in January. Mrs. Zeitlin also wants to be on record
that she did not sign the December checks. It was decided to pay
bills pending further investigations. Mr: Ycager made such a motion,
seconded by Mayor Falcone, and it was carried unanimously.

- Financial Statement - Mr. Duess made a motion to hold in abeyance
until the transfer of $25,000 in funds is cxplained by Mr. Eiscnberg.
Mrs. Zimmerman seconded the motion and it was passecd unamously.

PERSONNELL COMMITTEE:

A motion was made that employees get two days off, full tine employees
-only, for personal reasons, other than vacations. Mary Zeitlin
.. seconded the motion and it was passed unanimously.

OLD BUSINESS: None

NEW BUSINESS:

Mayor Louis Falcone askod;Mr. Robert Jonas for his resifgnation,
to be effective two (2) weeks from the date of this mecting. The
feeling of the Board was unanimous.

The meeting was adjourncd at 7:40 P.M. The next meeting is set for
Tuesday, Marck vy 23rd., 1971 at 4:45 P.M.

Respectfully submitted,

t

i) . / / //,1/;
s A =
f\“QLLLb\A“" I
Beatrice Hoffman o



WEST ORANGE LIBRARY BOARD OF TRUSTEES

ADDENDUM to regular meeting of February 23, 1971.

After the regular meeting, the recording secrctary
{ the board was cxcused and the Loard of Trustceces
ained and went into an executive s¢ssion. .

Mr. Eisenberg, the library accountant, appcared
and reviewed details of the audit as prepared by his
office. The audit was discussed and a lengthy
discussion of Mr. Jonas followed. It was unanimously
aoreed that Mr. Jonas would be asked to resign.

\ir. Jonas was asked into the meeting and Mayor
Falcone told Mr. Jonas that the Becard of Trustees
were generally dissatisfied with his performance
and that the board unanimously requested his
resignation in letter form within fifteen (15) days.

The meeting was adjourned at approximately 8:00 P.M.

.

Respectfully submitted,

/ N A SN

s AL LN

Richard Duess, .
! Secrétary of Board - -



WEST ORANGE LIBRARY BOARD OF TRUSTEES =

ADDENDUM to regular meeting of February 23, 1971.

o

After the regular mecting, the recording secrctary
of the board was excused and the Board of Trustces

C T
remained and went into an exccutive s¢ss10n.

Mr. Eisenberg, the library accountant, appeared
and revicwed details of the audit as prepared by his
office. The audit was discussed and a lengthy
discussion of Mr. Jonas followed. It was unanimously
agreed that Mr. Jonas would be asked to resign.

Mr. Jonas was asked into the meeting and Mayor
Falcone told Mr. Jonas that the Board of Trustees
were generally dissatisfied with his performance
and that the board unanimously requested his
resignation in letter form within fifteen (15) days.

The meeting was acdjourned at approximately 8:00 P .M.

Richard Duess,
Secrétary of Board -



SPECIAL SHEET FOR LIBRARY BOARD OF TRUSTEES MEETING OF FEBRUARY 23, 1971

:

For attention of Board of Trustees...

I should like to suggest to the Board that the maximum fine for

overdue MAGAZINES be set at $2,00.

For attention of Personnel Committee...

I should like to suggest to the Personnel Committee that the ruling
(Meeting of Tuesday, September 22, 1970) which states: '"All full time
employees to get two days pay for religious holidays other than Christmas
and Good Fridy..." be rescinded and restated as follows:

“"AT1 full time employees will be entitled to take two days, with pay,
for personal reasons, separately, in addition to annual leave days, but
such personal days may not be combined with vacation days."

Respectfully submitted

(?/ + +
iz /‘ 1~
Robert Jonas
Library Director



VOUCHER

NUMBER

4904A

FEBRUARY 1971 BILLS PRESENTED FOR PAYMCNT
AT FEBRUARY 23, 1971 MEETING

WEST ORANGE PUBLIC LIBRARY

PAYEE

Avery LAsBelL COMPANY

BakerR & Tay
1"

]
L
1
"
L1}
1]
n

R. R. Bowke
1" 113

James Brown
]

12

Lor Co.
" 11}

1n n
it 1"

n 1"

R Co.

& Son

Bursk & Poor

CHaMBeRS Recoro Co

"

CoLLECTORS EDiTIONS, LTD,
CoMMONWEALTH WATER Co,
AarRoN Eijscneegre & Co,

BUDGET ALLOCATION

— .
(o2l AV {oTRCaTn A BN VR VO I AV IR AV VRN ACII AVIR AV AVIRAL I AV TN ACREAS I AS I AV RN AV N AVIN AV I AVERAOIR AV IR AVJE VIS AV IR AR TR AV AVIR AV R AV IN AV IV AV TN AVIR AV TN AR RN ACTE VBV RN AV AV TR SV T AT A VI A DI 0 S N

4'

>

s a . o s = @ " e = » ¢ e . e e o « e . s e A © a ¢ s ° -

2

SUPPLIES
n

"

BINDING
1]

Books
Aupi1o-VisuAL
11 [1]

Booxs
MAINT ., =MAIN

Accta, SERVICGES

(

CHECKS ARE DATED
FearUARY 23; 1971

AMOUNT

$ 646.96
231.39
878.35)

1,206.56
907.52

6.63

215.95
70.74
7.48
336.82
130,27
212.75
23.18
455.04
84.83
178.C5
199.35
39.83
90.43
178.38
3.77
36.70
10,11
98.21
4.28
95.41
18.66
258.59
43.90
21.92
290.75
23.07
82.96
171.13
28.07
121.96
2.62
191.86
38.75
30.00
74,37
68.49
4a1.21
261.26
133.62

63.50

30.00

119.25
166.10

19.53
79.06

$ 2,114,08

4,441,40
93,50

285.35
6.00

98.59
285.40
5%.20
400,00



WEST ORANGE PUBLIC LIBRARY

FEBRUARY 1971 BILLS PRESENTED FOR PAYMENT

AT FEBRUARY 23, 1971 MEETING

VOUCHER
NUYBER PAYEE
4513A GaLe ResearcH Co.
B 11 " [}
4814 GALLERY TWELVE
4S15A GAYLORD L IBRARY SUPPLIES
B " n 114
C 1] n "
D u 1n 1"
g " " 11]
E 11 n n
G " 11} "
4916 HARVARD UNIVERSITY PRrRESS
4917 THe HoLES=WEBWRY Co.
4918 HoOLT, RINCZHARY & WinsTon, INC.
4815 THE INSTITUTE FOR RESEARCH

4520 R. S. Knapp CoMpANY, INC.-

4921A LONGINEZS SYMPHONETTE

B [ 1] n
4622 LyLE STUART; INC.
4923 MOONEY GENERAL
4924 J. M. MorzHouse PRTG. Co.
4925 Name-0-PLATE, INC.
4926A NATIONAL DIRECTORY SERVICE

B " " u
4921 NAT1ONAL FueL Orv Co,
4928 PeTERSONS GUIDES, INC.
4929 P1TNEY=-Bowes, INC.
4930 pusLIC SERVICE ELECTRIC & GAS
4231 ReGeENT Book Co. INC.
4932A Henry F. ScHMIDT

B }] [} 1]

c n 1 1]

D n 1n "

E " n "

F " 1] "

G 11 " "

H 1" ] 1

l " 1 n

\J 1" " [}]
4933A Xegrox CORPORATION

8 111 1"

C 1 1"

D 1 1"
4934A GATE House FRAME Co.

B w 11 1 1]

C 11 1] " 11}

D " " [}] 1"

E " " 11 11]

F 1" 1" 1] 11l

G 1" " 1] "

H 1] " n "

Sus=-ToTAL = FORWARD

gy?GET ALLOCATION

2‘
)

Lo

19.
4,
4.
4,
4,
4,
4,
4.
2.
4.
2.
2.
4.

19.

19.
2.

20.
20.
20.
20.
19.
19.
‘19.
19.
19.
19.
18,
18.

BooKs
"

Aup 1 0=V ISUAL
SUPPLIES
]

"
"
1n
L1

BooKs
SuFPLIES
BooOKS

n
SUPPLIES
Aupi1o=VISUAL
. " 1]

Books

. SUPPLIES
"

"

Books

1]
MaINT.=MAIN
Booxs
SUPPLIES
MAINT . =MAIN
Books

. SUPPLIES
n

CHECKS ARE

DATED

FesrUARY 23, 1971

AMOUNT
$ 70.00
52.86 $ 122.86
- 351.00
1125
13.00
15.00
83.04
17.85
40,75
50,72 291.61
12.09
9.53
38.06
19.64
2.50
5.95
5.95 11.90
23.78
125.60
71.50
8.99
4,00
10.78 14,78
- 87.50
63,05
o)
503,16
41,39
13.40
2.88
5.98
3.92
7.02
17.10
- 3.92)
-( 1.35)
4,82.
16.83 66.568
84.90
479,00
156.06
26,90 746.86
67.32
60.92
75.17
86.41
11.08
46.46
19.63
33.38 400.37

$ 10,811.62



WEST ORANGE PUBLIC LiBRARY

FEBRUARY 1971 BILLS PRESENTED FOR PAYMENT
LT FEBRUARY 23, 1971 MEETING

Chiecks ARE Daveo
FesrUARY 23, 1971

VOUCHER
NUMBER PAYEE ' BUDGET ALLLOCATION AMOUNT
Sus=ToTAL = T ORWARDED $10,811.862
4935 A-1 ELECTRIC MoTOR Co, 8. MaInT.=-BK. 27.50
4936 AMERICAN DINDERY 3. BINDING 262.80
4937 CorNELL UNiIVERSITY-LABORATORY OF _
ORNITHOLOGY 19, Auptro=ViISuaL 31.35
4933 Don's JEWELERS 17. CONTINGENCY 8.50
2939 EasT ORANGE GLAss Co. 17, " 18.00
£940 Asron Eisenserc & Co. Lost Boox FunD 925.0G
4941 A, M, HARY 15. AupIT 450.C0
4542 Kopet. CREATIVE PRODUCTION SERVICES 4. SUPPLIES 8.30
4843 LINGUAPHONE 1S, Aupiro=ViISUAL 46.30
6944 MUTUAL SPORTS, INC. 19. " " 7.90
4845 NationaL FueL O, iwnc. 6. MAINT.-MAIN 403.48
4946 N.J. BeLL TeLepHonNE Co. 9, TELEPHONE 70,85
4947 ParcRBACK Booxk SHor 2. Books 14.76
43948 VirgiL F. PARTCH 4, SUPPLIES 199.00
4949 PATERSON STAMP WORKS 4, " 6.08
4950 PueLi¢ Service ErLec & Gas Co. 6. MAINT. = MAIN 479.8%
4953 M. N. O'BrRIEN 2. Books 2,50
£952 POSTMASTER, ORANGE, N. J. 13. POSTAGE 300.00
4958 MiTCHELL SEIDLER 16. EQUIPMENT 52.92
4954 SHAW-WALKER Co. 4, SuPPLIES 7.85
4955 w, O, CommuniTY HoOusE 7. MaINT. = TORY 135.00
4956 PeTTY CAsH 4, SuPPLIES $ .90
6. MAINT. = MAaIN 1.35
10. CoMM. RELATIONS 16.99
12. TRANSPORTATION 24,74
13, POSTAGE 6.91
18. MAGAZINES 25.63
LosT Book Funt 8.48 85.00
TOTAL CHECKXS SUBMITTED DATED 2/23/71
FOR MEETING OF FEBRUARY 23, 1971 $14,354,87

PAYMENT RECOVMENDED BY': PAYMENT APPROVED BY:

PREPARLCS WITHOUT AUDIT.
AARON EISENSERG & CO. C.P.A.s
) )z

s
g

/’ 7 -

‘By:

AsRON E1SENBLRG
CERTIFIES PUBLIC ACCOUNTANT

MoTe: CHeEck #4952 ForR POSTAGE IN THE AMOUNT OF $300.00 wAs 1SSUED ON FEBRUARY 11,
1971 As VO #4904 AND 15 NOT INCLUDED FOR SIGNATURE HEREWITH. ALSC NOTE =
ASIDE FROM SUNDRY BOOK ORDERS OUTSTANDING FOR THE YEAR 1970 THE FOLLOWING ARE

1970 INVOICES REMAINING TO BE PAID AS OF THIS DATE:

Max BLAU - !Nvoice Daten 5/13/70 $ 3,018.00
FisHEr & KAUFMAN ' 9.43
P.E.R.S. - STATE of N. J. Due 7/1/7 5,433.00
MONARCH STORAGE & WAREHOUSE 10/21/70 ' 27.00

ToTAL $ 8,487.43
)
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Repor t

West Orange Public Library

LIBRARY BOARD MEETING CF

Fesruary 23, 1971

Note:

S

Ve
/

ALL THESE EXPENDITURES EXPENDED BALANCE
PROPOSED TO BE PRESENTED FOR THROUGH ON
EXPENDOITURE DETAIL BUDGET APPROVAL AT THIS
1971 1971 AFTERNCON'S MEETING AVELV AR VAV kl
[ 1. Salaries $206,213 $ 13,405.15 $ 13,405.15 E$192,807.85
2. Books 45,000 5.393.99 5,393,99 | 42.506.0]
| 3. ©bSinding 2,000 2,000,00
L. Suoplies 7,000 1,624.80 | 1,624.80 5,375,200
| 5. Insurance 3,500 | 129,25 129,25 i 3.,370,75
l 6., Maintenance - Main 12,000 7| 1.211.82 1,211.82 E 10,788.18
{ (does not include any E ’ g y
! salaries); roofing !
| repeirs; moisture ;
prooting, etc., etc. |
| oil; air-conditioning... i ! N
"~ 7. Maintenance - lory Corner 540 | | 540.00
3. Maintenance - Mobiliorary 3,000 626.67 626.67 2:978.45
(includes gasoline, oil,
repairs, parts, etc.
rotor runs ail day in
winter and sumner
for heat and coolinag) ! : I
9. Telephone ) 152.50 ! 152.50 | eV, ou
10, Comrunity relations; 500 | 500. 00
i oublicity; reading J
! contests, etc., etc. 1
i1. Service contracts 500 18,50 18.50 | 481,50
12, Transportation 125 | ' | 1 125.00
| 13. Postage 1065 100,00 % 100.00 | 945.00
I iL. Conventions 300 ' | 300.00
[ 15, Audit 150 . z 150, 60
{16, Eouipment 8500 474,40 474,40 | 8.025.80
| 17. Centingency Loo 20,00 20.00 ! 330,00
[ 15. Magazines 2800 467,30 461,30 | 2.338,70
T 15. Audio-visual; 65400 2,931.74 2,931.74 i 3,468,26
' microfilm; phono records; ]
| re>roductions; framing, |
! ctc, ! _
[ 20. Xerox (includes Xerox 2200 722.15 122,15 i 1,477.85
| supplies;cleaners) i _
{ <4i. Accounting services ~ LEoo a00.00 | 800,00 L 4,000.00
i 22, Consultant (architect's 3500 ! 3,500,00
! preliminary drawings) 1
I
i ! ,
$314,313 $ 28,072.27 $ 28,072.27 $286,240.73

PREPARED WITHOUT AUDIT.
AARON.EISENBERG & CO. C,P.A.s

ps

/ Y

e

AARON EISENBERG
CERTIFIED PuBLIC ACCOUNTANT

THIS REPORYT 15 SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND

RECOMMENDATONS IN THE AUDIT REPORTS SUBMITTED TO THE BOARD.

L

4



WEST ORANGE PUBLIC L IBRARY

JANUARY 1971 BILLS PRESENTED FOR PAYMENT
AT FEBRUARY 23, 1971 MEETING

CHECKS ARE DATED
January 28, 1971

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
4896 Town OF WEST ORANGE =
Soc. Sec. EMPLOYEES 1. SALARIES $ 658.00
4897 NAT1IONAL NEWARK & EsseEx '
Bank W/T Ta, & 1,311.20
4898 P.E.R.S. #20284 1. " 505,19
4899 P.E.R.S. #20284 CONTRIBUTORY
GrouP INS.PREM. FUND 1. " 37.45
4900 P.E.R.S, #20284 SUPPLEMENTAL
ANNUITY 1. " 10.00
4901 Town OF WEST ORANGE Mun. Emp, FUC 1, " 220.00
4902 Town OF WEST ORANGL =
HOSP I TAL I ZATION 1., 339.47
4903 TowN OF WEST ORANGE ={(ARREARS 12Mo)
HoSPITALIZATION FOR RaBinowiTtz 1. " 411,94
PAYROLL CHECKS #5627-5689 e " 9,911.,90
TOTAL CHECKS SUBMITTED DATED
1/28/71 FOR MEETING OF FEBRUARY 23, 197 13,405.15
Aop: ToTAL CHECKS #4820 THRuU 4895 DATES
1/11/71 SuBMITTED AT JanuArY 20, 1971 MEETING _39,669.12
TOTAL CHECKS 1SSUED - MONTH OF JANUARY 1971 53,074.27
LESS
4825 LosT Book Funp $ 2.00
4895 TRANSFER OF Funps To WEST ORANGE
SAVINGS & LOAN ASSOCIATION _25,000.00 _25,002.00
NET BUDGET EXPENDITURES = MONTH OF JANUARY 1971 %28,072.27
PAYMENT RECOMMENDED BY: _ PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

AARON EISENBERG & CO. C.P.A.s

Bry:

AARON ElSENBERG :
CERTIFIED PUBLIC ACCOUNTANT

NoTE: THIS REPORT IS SUBJECT TO SUCH CHANGES A5 MAY BE ADOPTED FROM FINDINGS AND
RECOMMENDATIONS IN THE AuDIT REPORTS SUBMITTED TO THE BOARD.



WEST ORANGE PUBLIC LIB
MONTH OF JANUARY 1971 FOR

BALANCE, JANUARY 1, 1971
1967 BUDGET
1968 BUDGET
1969 BUDGET
1970 BupGEeET
1971 BuUpGET

1970 FINES AND RESERVES
1970 LosT Boox FunD

CAsH IN LIBRARY

Aop: RECEIPTS, JANUARY 1971
1971 BubGET
1971 FINES
XEROX
MEETING RoOM
QuTt oF Town FEES
TeELEPHONE BOOTHLET

1971 LosT Book Funp
Book SALE

TOTAL

Less: EXPEND ITURES = JANUARY 1971

EXPEND ITURES = 1971 BUDGET

LosT Book Funp

BALANCE, JANUARY 31, 1971

1967 BupGEeT
1968 BubDGET
1969 BupGeT
1970 BupGET
1971 BupGET

- 1970 Fines AND RESERVES

1971 FINES AND RESERVES
LosT Book Funp

CASH IN LIBRARY
CasH BALANCES, January 31, 1971

NATIONAL NEWARK & EsSSEX=CHECKING Afc

CASH IN LiBRARY
WEST ORANGE SAVINGS & LOANZ
CERTIFICATE ofF DeposiT #TC 3012

SAVINGS AfC #TC 2828
SAVINGS A/C #7C 2752
SAVINGS AJC #TC 21517

NoTE: THIS REPORT IS SUBJECT 7O SUCH CHANGES AS MAY BE ADOPTED FROM FIN

RARY ~ FINANCIAL STATEMENT
MEETING 2/23/71

$ 150.00
153.19
150.00
150.00
18,132.00 $ 18,735.19
22,191.06
-- 22,191.06
126.25 $ 41,052.50
55,500.00
2,017.81
258.35
35.00
5.00
10.89 2,327.05
79.26
141.68° 220.94 58,047.99
99,100,49
28,072.27
2,00 28,074.27
$ 71,026.22
[ e
150.00
153.19
150.00
150,00

45,559.13

2,327.05
218.94

25,000.00
* 5.00
2,322.05
220,94

46,162.92

22,191.06 °

2,545.,99 -
126.25

43,351.98
126.25

$ 71,026.22
— "

27,547.99 §.71,026.22
]

PREPARED WITHOUT AUDIT.
AARON EISENBERG & CO., C.P.A.s

By:

AaroN EISENBERG

CERTIFIED PUBLIC ACCOUNTANT

RECOMMENBATIONS IN THE AupiT REPORTS SUBMITTED TO THE BOARD .

DINGS AND



WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES

MEETING OF TUESDAY, MARCH 28, 1971

The meeting was called to order by Board Vice President, Mr. Yeager,
who presided in the absense of the President, Mr. LChrenkranz who was
i11. Present at the meeting were Board Members, Mrs. Zeitlin,

Mrs. Zimmerman, Mayor Falcone, and Mr. Duess. Also present was
Acting Librarian, Mrs. Lola Reed. Meeting was called to order

at 4:45 P.M. Also many local citizens were in atteendance to hear
the meeting.'

MINUTES: The minutes of the previous meeting were not read since
Mr. Jonas had failed to send copies to the Board Members.

TREASURERS REPORT: Mary Zeitlin made a motion to approve all the
payroll bills and to have a special meeting to approve all the rest
of the current bills, when the money from the new budget is received.
This was a suggestion from the accountant, Mr. Eisenberg. Mayor
Faicone seconded the motion. It was passed unanimously.

FINANCIAL STATEMENT: Mayor Falcone made a motion to approve the
Tinancial statement, subject to further suggestions. Mrs. Zimmerman
seconded the motion and it was passed unanimously.

LIBRARY DIRECTORS REPORT: Since Mr. Jonas was not there there was
no report. Mrs. Reed, Acting Director , suggested post cards be
sent out to patrons who have asked for reserved books, and as soon
as orders are filled they will be notified. Mary Zeitlin made the
motion and it was seconded by Mr. Duess and unanimously passed.

PERSONNELL COMMITTEE: No Report 

OLD BUSINESS: All architects meetings will be adjourned until further
notice. ’ '

NEW BUSINESS: Mary Zeitlin made .a motion that since there is §5100.00
aliocated in the budget for new personell, and since she feels they are

not necessary, this momey should be used to hire a full time secretary

to help Mrs. Reed. Mr. Duess agreed and if it within the budget .

he felt this suggestion should be accepted. Secretaries will be interviewed
Rose Zimmerman seconded the motion; it was passed unanimously.

Mrs. Zeitlin made a motion that stationery and envelopes for the library
be ordered at a cost 1f $107.50. Mayor Falcone seconded the motion and
it was passed unanimously. : % ‘ : -
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It was further noted that by law, by March 31 a Statistical report
for 1970 must be made. This report must go to:

a. Trenton State Library

b. Area Library ( East Orage)

c. Civil Service
This report was never filed by Mr. Jonas. Mrs. Zeitlin asked for a

thirty (30) day extension. This is necessary for our State aid.
This extension was granted verbally over the phone, but a letter _
will be written by this secretary to be on record.

The meeting was adjourned at 5:10 P.M. The next meeting will be
- held at 4;45 P.M. on Tuesday April 27, 1971. : ’

Respectfully submitted,

Beatrice Hoffman




.

WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES

MEETING OF TUESDAY, MARCH 23, 1971

The meeting was called to order by Board Vice President, Mr. Yeager,
who presided in the absense of the President, Mr. Ehrenkranz who was
i11. Present at the meeting were Board Members, Mrs. Zeitlin,

Mrs. Zimmerman, Mayor Falcone, and Mr. Duess. Also present was
Acting Librarian, Mrs. Lola Reed. Meeting was called to order

at 4:45 P.M. Also many local citizens were in atteendance to hear
the meeting.'

MINUTES: The minutes of the previous meeting were not read since
Mr. Jonas had failed to send copies to the Board Members.

TREASURERS REPORT: Mary Zeitlin made a motion to approve all the
payroll bills and to have a special meeting to approve all the rest
of the current bills, when the money from the new budget is received.
This was a suggestion from the accountant, Mr. Eisenberg. Mayor
Falcone seconded the motion. It was passed unanimously.

FINANCIAL STATEMENT: Mayor Falcone made a motion to approve the
financial statement, subject to further suggestions. Mrs. Zimmerman
seconded the motion and it was passed unanimously.

LIBRARY DIRECTORS REPORT: Since Mr. Jonas was not there there was
no report. Mrs. Reed, Acting Director , suggested post cards be
sent out to patrons who have asked for reserved books, and as soon
as orders are filled they will be notified. Mary Zeitlin made the
motion and it was seconded by Mr. Duess and unanimously passed.

PERSONNELL COMMITTEE: No Report

OLD BUSINESS: All architects meetings will be adjourned until further
notice.

NEW BUSINESS: Mary Zeitlin made a motion that since there is $5100.00
allocated in the budget for new personell, and since she feels they are
not necessary, this momey should be used to hire a full time secretary
to help Mrs. Reed. Mr. Duess agreed and if it within the budget

he felt this suggestion should be accepted. Secretaries will be interviewed.
Rose Zimmerman seconded the motion, it was passed unanimously.

Mrs. Zeitlin made a motion that stationery and envelopes for the library
be ordered at a cost 1f $107.50. Mayor Falcone seconded the motion and
it was passed unanimously.
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.f% was further noted that by law, by March 31 a Statistical report
- for 1970 must be made. This report must go to:

a. Trenton State Library

b. Area Library ( East Oramge)

c. Civil Service
This report was never filed by Mr. Jonas. Mrs. Zeitlin asked for a
thirty (30) day extension. This is necessary for our State aid.
This extension was granted verbally over the phone, but a letter
will be written by this secretary to be on record.

The meeting was adjourned at 5:10 P.M. The next meeting will be
held at 4;45 P.M. on Tuesday April 27, 1971.

Respectfully submitted,

Beotinsr oo

Beatrice Hoffman






L WEST ORANGE PUBLIC LIBRARY
v BOARD OF TRUSTEES

MEETING OF TUESDAY, April 27, 1971

The meeting was called to order by Board President, Mr. Ehrenkranz,
at 4:35 P.M. Present at the meeting were Mayor Louis P. Falcone,
Messrs. Yeager, Duess, and Mrs. Zeitlin and Mrs. Zimmerman, and
Mrs. Reed, Temporary Ass't. Library Director.

MINUTES:
The Minutes of the March 23rd, 1971 meeting were read. Mr. Duess
moved that the minutes be accepted as read: Mr. Yeager seconded the

motion, it was carried unanimously.

TREASURER'S REPORT:

A. Bills Presented for payment- All bills presented through
Aprill 22, 1971 were paid. A motion was made by Mr. Duess that an
Executive Board Meeting be held to go over the statement of
outstanding bills in accordance with Mrs. Reeds receipts of bills, etc.
Rose Zimmerman Seconded the motion, it was carried unanimously.

B. Financid Statement- Mr. Duess made a motion to have the
financial statment and budget redrawn to simp financial standing.
Mr. Duess 1is willing to assist the accountant in getting this done.
Mayor Falcone seconded the motion, it was carried unanimously.

In reference to Financial statement, Mr. Duess made a motion that he
and Mr. Ehrenkranz would draft a letter to Mr. Eisenberg to get
together to see how much money was over expended in 1970 and
included in the 1971 bills. They will also recommend a purchase
order system to be installed for Mrs. Reed. Mrs. Zeitlin seconded
the motion and it was carried unanimously.

LIBRARY DIRECTOR"S REPORT!

Mary Zeitlin moved that the Library Directors Report be accepted, and
the Board wanted to be record of thanking Mrs. Reed for the excellent
job she has done. Mayor Falcone seconded the motion, it was c arried
unanimously.

PERSONNEL C OMMITTEE REPORT:

The Katherine Gibbs school will send out a secretary for Mrs. Reed,
she will be interviewed and the salary will be fixed by budget.
Report at next meeting.

Mrs. Levinson, has been ill, and in all fairness to Library she will not 4
be rehired at this time.

Robert Coleman will be hired as full timer for the summer.

More hours for summer work are to be given to the present part timers.
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The additional salary for Mrs. Reed will be retroactive.

Mrs. Reed is to make a 1list of summer help she will need, and then
hire within the terms of the budget. Mr. Warrance is to be called
re the dates raises are due.

All the above was made into motion by Mayor Falcone and seconded
by Ben Yeager, and carried unanimously.

OLD BUSINESS:

Statistical report extension report was granted. It had been
previously filed by Mr. Jonas. They need a salary scale and
Mrs. Zeitlin will sent such a report to Miss O'Neill.

The salaries of Mrs. Benjmmin, Mrs. Erikson, and Mrs. Schwartz
must be adjusted so that May raises will be correct. State Aid
has been filed for.

NEW BUSINESS:

Mrs. Reed suggested shelves for pictures. Metal shelves will
be cheaper and will be ordered. Since so many pictures and
reproductions (461) are owned by the library and bills have
been exc essive, Mrs. Reed will clean out closet and put all
the pictures in said closet. Mrs. Zimmerman made a motion that
all the expensive art books are to be used for reference only,
and are not to go out on loan. It will be up to the Reference
Librarian to decide which books are to be for reference only.
Mr. Yeager seconded motion, it was c¢ arried unanimously.

A motion was made by Mrs. Zimmerman that we keep on our shelves
enough copies of a title being used by a teacher for one class. All
copies in excess of 35 should be sold; that schools in West

Orange should be given first choice of buying books, after the

local schools other libraries and schools in surrounding areas and
that we sell remaining books to the general public. Mrs. Zeitlin
seconded the motion and it was carried unanimously.

There are to be several executive Board meetings before the next
meeting. Mr. Yeager made a motion to adjourn meeting at 5:35PM.
The next meeting will be held on May 25, 1971 at 4:45 P.M.

Respectfully submitted,

<7

f g e I nAci~——
Beatrice Hoffman ]
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$ 14,052.17 $68,929.79 $225,494.2

“PREPARED WITHOUT AUDIT.
AARON EJSENBERG & CO. C.P.A.

,// I
/ / {
/ P ~/,
Bys ' Lo,
. AARON L ISENBERG .

CERTIFIED PuBLIC ACCOUNTANT

\
NOTE ¢ TH1S REPORT 1S SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND
RECOMMENDATIONS |IN THE AuDIT REPORTS SUBMITTED TO THE BoARD.



WEST ORANGE PUBLIC LIBRARY - FINANCIAL STATEMENT

MONTH OF MARCH 1971 FOR MEETING 4/27/71

BALANCE, MarcH 1, 1971
1968 BuUDGET
1970 BUDGET
1971 BupGeTr

1970 FinES AND RESERVES
1971 FiNnES AND RESERVES
1971 Lost Book FunD

CasH IN LIBRARY

ADD: Receie7s, MarcH 1971
1971 FinNES
XEROX
INTEREST INCOME
OuT oF TowN FEES
TELEPHONE BOOTHLET

1971 LosT Book Funp
Book SALE _
INTEREST INCOME

TOTAL

LESS: EXPENDITURES = MarRcH 1971
EXPENDITURES - 1971 BUDGET

BALANCE , MARCH 31, 1971

BALANCE , MARCH 31, 1971

1968 BuDpGET
1970 BUDGET
1971 BupGET

1970 FinNEsS AND RESERVES

1970 FinES AND RESERVES
1971 LosT Book fuND

CasH IN L{IBRARY

CasH BaLANCES, MarcH 31, 1971

NATIONAL NEWARK & ESSEX-CHECKING A/C

Casd IN LIBRARY

WEST ORANGE SAVINGS & LOAN:
CERTIFICATE oF DeposiT #TC 3012

SAVINGS A/cC #TC 2828
SAVINGS A/C #TC 2752
SAVINGS AfC #TC 2757

$ 3.19
150.00
18,754.38 $ 18,907.57
22,191.06
4,980.96
374.76 5,355.72
126.25 $ 46,580.60
1,902.08
303.50
37.13
50.00
13.11 2,305.82
74.44
258.15
3.14 335.73  2,641.55
49,222.15
14,092.17
$35,169.98
3.19
150.00
4,702.21 4,855.40
22,191.06
7,286.78
710.49 7,997.27
126.25
$35,169.98
2,535.98
126.25
25,000. 00
5.00
6,781.78
720.97 32,507.75 $35,169.98

PREPARED WwITHOUT AuDIT.
AARON,EISENB

¥4 %
// 21
By:. m-/(f,/

e

ERG & CO. C.P.A.s

e

-
e

e

) i

2 . C

AARON EJSENBERG

4

CERTIFIED PuBLIC ACCOUNTANT

NoTe: THIS REPORT IS SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND
RECOMMENDATIONS IN THE AUDIT REPORTS SUBMITTED TO THE BOARD.



VOUCHER

NUMBER

4964
4965

4566
4967

4968

4969
4970

497
4972

WEST ORANGE PUBLIC LIBRARY

MARCH 1971 BILLS PRESENTED FOR PAYMENT
AT APRIL 27, 1971 MEETING

PAYEE

TowN OF WEST ORANGE =~
Soc. SeEC. EMPLOYEES

NATIONAL NEWARK & Essex
Bank W/T

P.E.R.S. #20284

P.E.R.S. #20284 CONTRIBUTORY
GrRouP INS. PREM. FunD

P.E.R.S. #20284 SUPPLEMENTAL
ANNUITY

TowN ofF WEST ORANGE Mun. EMp. FUC

TowN OF WEST ORANGE -
HosPITAL I ZATION

TowN OF WesT ORANGE - ApMm. CHG.

TowN oF WEsT ORANGE - Soc. SEeC.
EMPLOYERS

PAYROLL CHECks #5754-5817

TOTAL CHECKS SUBMITTED DATED

3/25/71 FOR MEETING OF APRIL 27, 1971

CHecks ARE DATED
MarcH 25, 1971

BUDGET ALLOCATION AMOUNT
1. SALARIES $ 611.41
1. " 1,154.804
1. " 567.61 7
1. " 48.18"
1. " 9.00°
1. " 220,00
1 " 339.47
" 1.00-
1. " 1,930.84-
L. 9,169.86 -
$14,052.17

PAYMENT RECOMMENDED BY:

PAYMENT APPROVED BY:

PREPARED Wi THOUT AUDIT.

AARON EISENBERG & CO. C.P.A.s

-

7/
By (%, -
AARON EISENBERG '
CERTIFIED PuBLIC ACCOUNTANT ;!

NoTe: THIS REPORT 1S SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FlNDINGS/ﬁND

N

RECOMMENDATIONS IN THE AUDIT REPORTS SUBMITTED TO THE BOARD. -



VOUCHER
NUMBER

4973

4574
4875
4976A

T NWVO VOZIZIr X —~TITOMMUOW

WEST ORANGE PUBLIC LIBRARY

APRIL 1971 BILLS PRESENTED FOR PAYMENT

AT APRIL 27, 1971 MEETING

PAYEE

PeTTY..CAsH

NewAaRK PuBLiC LIBRARY

HALPER BRoS.

THE BAKER & TayvLor Co.
1

" " Tt

BENEAC PRESS
R. R. Bowker Co.

n " n

CHaMBERS Recoro Co.
1] n n

" [1] "
DiamonNDsTEIN Book Co.

" \i] 1"

" 1" "

DuN & BRADSTREET
FiscHER & KAUFMAN
GAYLOrRD BRoOs. INc.

1" ”" "
GREYSTONE CORP,
GROLI1ER EDUCATIONAL CORP.
HARVARD UNIVERSITY PRESS
HasTiINGs House, PUBL ISHERS
INVESTMENT STATISTICS LABORATORY
Mc Graw=HiLL Book Co.
Mc Manus
MART INDALE-HUBBELL, INC.
MooDY's INVESTORS SERVICE, INC.
MOONEY-GENERAL PAPER

BUDGET ALLOCATION

14.
4.
12.
13.
18.
10.
14,
2=
4.
2.

N

—
ORI

18.
19.

—
[ AV (o3 (o]
* o e & & 6 a2 e = ==

—
PO~ EBRONDNODND
(] L]

CONVENTION
SUPPLIES
TRANSPORTATION
PosTage
MAGAZINES

CoMM. RELATIONS
CONVENT I ON
Books

SuPPLIES

Books

Aubio VisuaL
" "

SuPPLIES
1]

o
Books
"
1

CONTINGENCY

Books
"

SuPPLIES

¢

AMOUNT

75.00
18:79
6.92
1.56
8.05
15.30
5.00

11.22
15.59
14.69
81.41
202.06
94.20
105.85
240.29
7.48
60.72
13.77
37.52
112.53
10.00
157.06
148,60
185.72
29.44
84.75

37.10

129.50
53.60

14.83

88.97
12.35
161.24
150.11

11.94

62.02
171.98

109.50

165.51

___e5.%2

$

CHECKS ARE DATED
APriL 6, 12, 13 AnD
22, 197

124.58 »
75.00
22.90 -

1,635.04
303.34 =

183.10 »

427.50

355.44
108,50 4
6.95

231,43~
66.86"
153.62-
4.504
7.951
122.00
299.261
8.504
85.00"
415.001
103.68 4



WEST ORANGE PUBLIC LIEBRARY

APRIL 1971 BILLS PRESENTED FOR PAYMENT
AT APRIL 27, 1971 MEETING

VOUCHER
NUMBER PAYEE
4994A J. M. MoregHoust PRrRINTING Co,
B 1] ” 1t 1)} "
C 1 " 1 114 1
D 3] n 1] " "
E " " ] 1] v
F n ”" n " 1
G 1"t 11 ” " n
4995A THE New York TIMES
B " \i} 1" (1]
499BA £E & M O'HARA
B 1] " "
4997 Voio
4598 PLouGgH PuBLIsSHING HOusE
4899 PRENTICE-HALL, INC.
S5000A A. H. Roemer Co. INcC.
B " " " 1} 1"
C )] 1{] n 1 11
D n n " ”n it
5001A HENRY F. ScHMiIDT
B " 1} 111
C [}] 1 "
D 1" [}] "
5002 SEDGWICK MACHINE WORKS
5003A STANDARD & PooR's CoRP.
B u 7" " "
5004A TYyPEWRITER & OFFICE MACHINE
B 1 " 111 T
5005 Unt Tewmp, INnc.
5006 Trhe H. H. WiLson Co.
5007 XEROX CORPORATION
5008 APPLETON-CENTURY=-CROFTS
5009 AUSTRALIAN ARTY LI1BRARY
5010A

THe BAkerR & TAvLor Co.

< CTODVIVOVOZIZIrrXRce—IXITOMMOOW

5011
5012

BELL MAGNETO SERVICE
ARNoLD BernnHARD & Co. INc.

CHECKS ARE DATED
APrIL 6, 12, 13 aND

22, 1971

BUDGET ALLOCATION AMOUNT
4. SUPPLIES $ 24,00
4. " 124.50
4, " 109.00
4, k 47.00
4, " 24.00
4, " 40.50
4. N 37.00
4. b 15.00
19. Aupio VisuaL 297.92
6. MAINT. = MAIN 43,05
6. " " 129.15
2. Books

2. "

2. " 13.63
2. " 0.56
2. " 136.75
2, " 123.96
4, SUPPLIES 8.08
4. " 11.70
4, & 17.32
4, " 22.08
17. CONTINGENCY

2. Books 961.00
2. " 425.00
11. ServiceE CONTRACTS 192.00
14, SUPPLIES 15.00
6. MAINT.=MAIN

2. Books
20. XEROX

2. Books

2. "

2. " 151.35
2. " 8.065
2. " 16.18
2. " 49,78
2. " 154.81
2 N 352.68
2. " N 15.00
2. " 21.18
2. " 169.53
2. " 18.70
2. " 11.22
2. " 90.73
2. " 61,91
2. " , 215.26
2. " 3.11
2. " 200.90
2. " 200.52
2 " 51.94
2y 93.95
2. " 121.02
2. " 59,90
2. " 51.77
8. MAINT.-BK. T
2. Books

406.00 4
312.92+
2. 20

91.60~
39.21 »

334.90

59.18
29.80 4

1)386-00 v]

207.00
47.95 ,
344,00 -
26.90 °
7.76
74.00 N

2,120.09 -
14.755
94,50~



VOUCHER

NUMBER

S013A
B
C
5014A
B
S5015A

WEST ORANGE PUBLIC LIBRARY

APRIL 1971 BILLS PRESENTED FOR PAYMENT
AT APRIL 27, 1971 MEETING

PAYEE
R. R. Bowker Co.

JAMES BrRowN & SON

" 11] 114
CHaMBERS ReECORD CORP.
1" 1] "
11} 11 n
" 1] "
" " 1"
DiMoNDSTEIN Book Co. INC.
" 1 1 11
1" b1 11} T

1 1 " "

DousLepay & Co. INC.
AaroN Ei1senBerG & Co.
[} n n "
GaTe House Frame Co.

11 n 1" "

1" " 1" n

”" " 1] "

1" 11] 1 "
GAYLORD L IBRARY SUPPLIES

1] 11 - "

HONEYWELL, INC.
INVESTORS LIBRARY
R. S. Knapp Co. INC.
LEFEVRE, HOLMGREN & HANSCH

1] " 11}
McGRAW=HILL Book Co.
MoNROE CALCULATOR

1 "

MOONEY, GENERAL PAPER
NJ BeELL TELEPHONE

1 1" 1]
PiTNEY Bowes, INC.
PRENTICE-HALL, INC.
PusLic SERVICE ELEC. SERVICE
A. H. RoeMmer Co. INC.

n n " ”

State ofF N.J. P.E.R.S.
"PENSION INCREASE FunD"

THoMAS PuBLiISHING Co.

UNITEMP. INC.

WesT ORANGE COMMUNITY Houske

XEROX

NAaTionaL Fuer OiL Co,

BUDGET ALLOCATION

Ee
2.
2.
3.
3.
19.
19.
19.
19.
19.
B
2.
2,
2.
2.

21.-

21'
16.
16.

16.

Books
"

BINDING

Aupio VISUAL

JAcCcTG. SERVICES

" "

EQuiPMENT
1]

SUPPLIES

"

MAINT.=-MAIN
Books
Auoio VisuAL
| NSURANCE
1"
Books
SERVICE CONTRACTS
n 11
SUPPLIES
TELEPHONE

PosTAGE

. Books

MAINT.=MAIN

Books
1

SALARY

Books
MAINT.-MAIN
MAINT.=TORY
XEROX

MAINT. = MAIN

CHECKS ARE DATED

ApriIL 6, 12, 13 AND
22, 197

AMOUNT

37.95
13.50

17.50 $

111.05

————

93.95
26.60
20.00
34.60
39.54
32.12

49.29
21.97
11.25

26.28

400.00
400.00

~—75.55

112.45
96.73
59.44
11.75

60.00

10.75

__23.90

539.00

736.11

27.00

__2.00

76.41

___66.66

( L

- J
w M
o O M =
. & -
-] Y o I
O W~ Ww

463.10

394.28

)

68.95,

205.00-

152.864

108.79
96.0C0 »

800.00

359.92

94.65 7
201.711
5.354
2.50 1

1,275.11 7
15.60"

29.00
965.81 ~

143.071
24,361

2.40
481.09 1

407.34

18.16~

44,75
260.551
135.00,
450,000

863.38 -



WEST ORANGE PUBLIC LIBRARY

APRIL 1971 BILLS PRESENTED FOR PAYMENT
AT APRIL 27, 1971 MEETING

CHECKS ARE DATED
APRIL 6, 12, 13 AND

22, 1971
VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
5039 PETTY CASH 4. SUPPLIES $ 7.70
6. TRANSPORTATION 8.31
13. POSTAGE 11.71
18. MAGAZINES 17.37 i
LosT Book Funo 4,80
14, CONVENTION ___31.00 $ 86.99+
5040 ARROW ELECTRIC MoTor Co. 6. MAINT. = MAIN 10.50 =
5041A THE BAKER & TAYLOR Co. 2. Books 365.15
B " - 2. " 53.24
C " 114 111 1] 1t 2. H 58 . ]2
D " " " " " 2. " 98.31 574.82
5042 WiLLIAM L. BAUHAN, INC. PuB. 2. " 824~
5043 COoMMONWEALTH WATER Co. 6. MAINT. = MAIN 45,214
5044 CHAMBERS RecorD CORP. 19. Aublo=VISUAL 44,47 »
5045 FLoyp CLYMER PuBLISHER 2. Books 5¢49n
5046A GAYLORD LIBRARY SUPPLIES 4, SUPPLIES 30.87
B " 4, " 41,16 72.03 4
5047A GATE House FraME Co. 19. Aubio VISUAL 84.19
B " " 11 n" ]9 [1] ]5.38
C " " " " 19. " 2 88.33 187.80+
5048 GROL IER EpDucAaTiONAL CoORP. 2. Books 262,504
5049A Mc MANUS 6. MAINT.-MAIN 120.00
B " 6. " 11.40 131.404
5050 J.M. MoreHouse PRINTING Co. 4, SUPPLIES. 216.00A
5051 PuBLIC SERVICE ELECTRIC 6. MAINT.=MAIN 490,55~
5052 MooDYS INVESTORS SERVICE 2. Books 150.00 4
5053 A. H. ROEMER COMPANY, INC. 2. " ' 159,05~
5054 MARQUIS 25 38.70,
TOTAL CHECKS SUBMITTED DATED 4/6/71,
4/12/1, 6/13/71 anp 4/22/71 FOR
MEETING OF APRIL 27, 1971 $20,200.61
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
AARON E£{SENBERG & CO. C.P.A.s

By:

AARON L1SENBERG
CERTIFIED PuUBLIC ACCOUNTANT

NOTE: A SUBSTANTIAL NUMBER OF THE ABOVE VOUCHERS REQUIRE APPROVAL SIGNATURES OF
THE LiBRARY DIRECTOR,
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1 WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES
MEETING OF Tuesday, May 25, 1971

The meeting was called to order by Board president, Mr. Ehrenkranz
at 4:06 P.M. Present at the meeting were Board members

Mrs. Zeitlin, Mrs. Zimmerman, Mayor Louis Falcone and Mr. Ben Yeager.

Also present was Mrs. Reed, Acting Temporary Director, and Mrs.
Peg Seelig.

MINUTES: The minutes of the April 25, 1971 meeting were read.
Mayor Falcone moved that the minutes be accepted as read,

Mrs. Zimmerman seconded the motion, it was carried unani ‘mously.
Mrs. Zeitlin noted that a financial meeting was not held.

TREASURERS REPORT:

A. BILLS PRESENTED FOR PAYMENT- Mr. Yeager moved that the
bills presented for payment be paid. Mayor Falcone seconded
the motion, it was carried unanimously.

B. FINANCIAL STATEMENT: Mr. Yeager moved that the financial
statement be accepted as stated, Mayor Falcone seconded the motion,
and it was carried unanimously.

PERSONNEL COMMITTEE REPORT:

Mrs. Zeitlin made a request to have Mrs. Reed made permanent

Ass't Director until a permanent director is assigned. The Mayor
suggested we contact Civil Service to see if she should be

put on a promotional basis or regutar Civil Service. One might

be more beneficial to Mrs. Reed than the other. It will be

held in abeyance until next month. It was decided that Mrs. Reed
should be paid for her overtime. Mayor Falcone made a motion
that four (4) salaries of employess, where there were arithmatical
errors made, be retroactive to January 1, 1971. Mr. Yeager
seconded the motion and it was carried unanimously..

The Mayor will tdk to Frank Ravinsky about his being more
cooperative to the Library staff.

OLD BUSINESS:

A secretary for Mrs. Reed has not been hired yet. A part-timer
will be interviewed this week.

A letter will go out to Mr. Thomas thanking him for his help
in the past.

LIBRARY DIRECTORS REPORT:

Mrs. Zimmerman moved that the Library Directors report be accepted
as read, Mr. Yeager seconded the motion, it was passed unanimously.

A motion was made by Mrs. Zimmerman that a few of each new book,
even though there are reserves on them, be put on the shelves,



‘<»* . . page 2

so that the general public can get to the good books. Mary
Zeitlin seconded the motion, and it was carried unanimously.

Mr. Jervey and Mr. Justin, of the Friends of the Library have
worked with the pictures and books, helping catalogue, etc.
They will be in charge of the sale projected for after Labor Day.

A motion was made by Mr. Yeager that vacations be projected from
January 1lst to December 31st of any year so that no one forfeits
his vacation. Mrs. Zimmerman seconded the motion and it was
passed unanimously.

NEW BUSINESS:

Mr. Yeager suggests that the Town Attorney write letters to all
deliginent accounts.

A suggestion was made that the Library be open another evening,
Monday, Wednesday § Thursday. Mrs. Seelig suggest that the
Library be open Saturday mornings during July and August.

Mrs. Reed will look into this suggestion and it was held in
abeyance.

Mrs. Reed suggested that the Library needs a mimeograph machine
or copier. Mayor Falcone suggested that they use the machines
that belong to the city and the library will be charged as are
other units of the town. Mrs. Reed will try working that out.

Mr. Ehrenkranz told the Board that Mr. Jonas suspended salary

is being deposited in the West Orange Savings and Loan Association
until the case is disposed of. Mr. Yeager made a motion to this
effect and Mrs. Zimmerman seconded the motion.

Mr. Yeager made a motion that the library staff be permitted to
dispose of materials no longer useful to the library. Rose Zimmerman
seconded the motion and it was passed unanimously.

The meeting was adjourned at 5:25 P.M. The next meeting will be
Tuesday, June 22, 1971.

Respectfully submitted,

B iFoinra MZ-F%_M_%

!
-

Beatrice Hoffman



REPORT FROM LOLA N. REED =-e= ACTING DIRECTOR

MAY 25, 1971

During the past month several members of the staff
have worked extra hours learning various aspects of
work done in the library. As a result of same,
much has been accomplished and at the same time,
individuals have been trained as "back up" re-
placements in several assignments,

We resumed our ordering of books on a very
small scale, As done previously, we have ordered a
limited number of all books on "reserve", In add-
ition, more emphasis has been placed onordering more
of much needed "Reference books" = an area which is
sadly lacking of needed titles,

Since only a limited number of "best sellers"
are ordered, a restriction of a seven-day loan has
been imposed. This seems to be working very well,
Although there have been a few complaints from in-
dividuals who must wait a little longer for these
books, they are willing to walt since it is explained
to them that the loan period for each borrower is
seven days,

An effort is being made to get all borrowers to

re-register. This is being done in order to clear



2.

up the ugliness in the secretary's room, The regise
trations will be placed in the special file which
was purchased for that purpose,

Several members of the staff will be leaving
for the summer or will be working fewer hours.

Since most will be leaving at the end of this month
and next, I would like to ask permission to hire
necessary replacements = with the understanding
that those already on our payroll have been given
sufficient hours of works At this writing, it is
not known how many summer employees will be needed
because the vacation schedule is not yet complete,

Mrs. Dorothy Chestnut is available for either
part=time of fulletime work during the months of
July and August, She could be a valuable asset
to our program in that she is willing to lend a
hand in the Childrens' Department.

The Personnel Committee has worked very closely
with us and given many long hours of hard work,

Aith the help of the Friends of the Library, our
Personnel Committee and members of our own staff, the
appraiser, Mrs. Hardy, was very helpful in her appraisel
and inventory of paintings owned by the library. This

task was completed on Monday, May, 24, 1971, Mrs. Hardy

is available if you desire an appralsel on the posters,




3e

Inctdently, she stated that they are quite valuable,
The library is: grdduﬁlly beglnning to run on

a much smoother basis,
The staff is cooperative and is Qd;king-harmén-

iously in all areas,

Respectfully submitted,

v Ak

Lola N, Reed
5/25/71
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LISRARY BGOARD MEETING OF May 25, 1971
MAY 1971
( CHECKS
ALL THISE EXPENDITURES  EXPINLZO  sALance  FOR ACCOUNTS BALANCE
TO 2E PRESENTED FOR TRROUGH G\ ! PAYABLE ON
ZXPINDITURE DETAIL 8UDGET APFRCVAL AT THIS . OUTSTANDING
0973 1971 AFTERNCON'S MESTING  4/30/T1 4/30/71 4/30/71 5/25/71
1. Salaries '$196,824 | 12,303.41 | 52,798.94 1144,025.06 ___mlg_{t_,_ozs.__os______.[ )
| 2. ooks 48,000 _| 10,255.15 |__20,828,35 _27,171.65 2,488.08 | 24,683.57 |
5incing B _ 1,300 | 205.00 753,15 | 546,85 _63.60___ | 483,25 — 1
T L. Suoniies 7,000 | 2,229.08 6,785.98 | 214,02 380.20 |- (__166.18) 1
{5, Insurance 3,500 1,275.11 : L 1,275,11 _2.224.,89 _ 947,00 | 1,277.89__
T &. Maintenance - Main 10,000 | 2,104.54 5,446.88 . 4,553.12 1,201.96 3,351.16 |
{ (does not include any | : - ;
salaries); roofing ' i ‘ [ |
; repairs; moisture - | ,
i proofing, etc., etc. ‘ i l
Z oil; air-conditioning... ‘ ' ol
7. “aintenance - Tory Corner 540 __ | 135,00 ! 270.00 ) 270.00 _ 270.00
3. Maintenance - Mobiijorary 9,000 14.75 ' © 668.92 E 2,331.08 47.31 2,283.77
i (inciudes gascline, oil, l :
1 repairs, parts, etc. [
| Motor runs all day in f |
| winter and sumner | , E
| for heat and cooling) ; | R TR
G, Telephone 640 | 143.07 366.52 | 473.48 189,96 | 283.52
70. Community relations; 300 | 15.30 '} 32.29 | 267.71 267.71
oubliicity; reading { i :
tos? ctc., etc. R : _ ! - [ S SR—
vice contracts 400 | | 221.00 239.50 J 160,50 o 160.50 |
ortation 125 | 15.23 39,97 {___85.03. 12,20} 72.83 [ .
1,045 ) 37.63 ] 444,54 ’ 600.46 332.72___ ! _267.14 . .
200 117.00 '1_ 117.00 ! 83.00. 175.82_ 1 = (__92.82) -
150 | | i 150.00 b 180,00
50007 ] 355.92 : 883.24 6,116,168 3,226.50 | 2,890,266 . |
400 | 38,30 '1 84.80 31520 648.00 - (.332.80)_
9. Hagazin 2,800 __| ed.42 512.39 ' 2,201,060 51.30._ 2,236.35
5. Audio-visual; 4,000 | 1,113.15 4,992.30 - 992.30; 82.77 - (1,075.07)
wicrofilm; PAORG records; | | ' 1
reproductions; framing, 1 5
et f ' o
T 25, Aerox \inciudes Xerox . 2,200 i 476.90 ' 1,945.91 i 254.09 254,09
: suppiiessciganersy o __ | ! | —
T Account ing secvic es 4,800___1 800. 00 .—2,925.00 1,875.00 400.00 | 1,475.00 .
2 s o 1 | .
| | |
é | a
i : — - S I— —_
$32,480.96 $101,410.75 $193,013.25  $10,247.42 $182,765.83
PREPAREP WITHOUT AUDIT.
AARON EISENBERG & CO. C.P.A.
"~ ‘\/”f—_-—\n\\
/_\ / \“;, -
ey:!l 4. o
Ry AARON E1SENBERG
CERTIFIED PUBLIC ACCOUNTANT
: il
NoTE: THIS REPORT IS SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND
RECOMMENDATIONS IN THE AUDIT REPORTS SUBMITIED TO THE BOARD.




WEST ORANGE, PUBLIC LIBRARY - FINANCIAL STATEMENT
MONTH OF APRIL 1971 FOR MEETING 5/25/71

BALANCE, APRIL 1, 1971

1968 BuDGET
1970 BUDGET
1971 BupGerT

1970 FINES AND RESERVES

1971 FiINES AND RESERVES
1971 LosT Book FunD

CASH N LIBRARY

ADD: ReCeiIPTS, ApriL 1971

1971 BUDGET
1971 FinES
XEROX
MEETING Room
Qut ofF TownN FEES
TELEPHONE BOOTHLET

1971 LosT Book FunD
Book SALE
SETTLEMENT=STATE OF N.J. V.
HARPER & Row
FRIENDS OF WEST ORANGE L IBRARY

TOTAL
LEss: EXPENDITURES = APRIL 1971

ExPENDITURES = 1971 BuDGET
LosT Book FunD

BALANCE, APRIL 30, 1971

BALANCE, APRIL 30, 1971
1968 BUDGET
1970 BUDGET
1971 BupGeT

1970 FINES AND RESERVES

1971 FiINES AND RESERVES
1971 Lost Book Funp

CAsH IN LIBRARY
CASH BALANCES, ApriL 30, 1971

NATIONAL NEWARK & ESSEX - CHECKING a/c

CAsH IN LIBRARY

SALARY CONTINGENCY FUND

WEST ORANGE SAVINGS & LOAN:
CERTIFICATE OF DEPOSIT #TC 3012

SAVINGS A/C #TC 2828
SAVINGS A/c #TC 2152
SavinGs a/c #1C 2757

$ 3.19
150.00
4,702.21 $ 4,855.40
22,191.06
7,286.78
710.49 7,997.27
126.25 $ 35,169.98
73,898.50-
1,726.76
272.50
10.00
40.00
9.34 2,058.60
89.82
102.50
40.96
72.00 305.28  76,262.38
111,432.36
32,480.96
4.90 32,485.86
$ 78,946.50
3.19
150.00
46,119.75  46,272.94
22,191.06
9,345.38
1,010.87  10,356.25
126.25

$ 78,946.50

- ——

42,237.69
126.25
1,823.89
25,000.00
5.00
8,742.58
1,011.09  34,758.67 $ 78,946.50

PREPARED WITHOUT AUDIT.

AARON.-E1SENBERG. & CO. C.P.A.s
e ,

e

By: &

1

g0, G

AARON EISENBERG

CERTIFIED PuUBLIC ACCOUNTANT

NoTe: THIS REPORT IS SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND
RECOMMENDATIONS IN THE AUDIT REPORTS SUBMITTED TO THE BOARD.



WEST ORANGE PUBLIC LI1BRARY

APRIL 1971 BILLS PRESENTED FOR PAYMENT
AT MAY 25, 1971 MEETING

CHECKS ARE DATED
ApriL 29, 1971

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
5055 TowN OF WEST ORANGE =
Soc. SeEC. EMPLOYEES 1. SALARIES & E21:294
5056 NaTioNal NeEwARK & EsSseX
Bank W/T . 1,192.80-
5057 P.E.R.S. #20284-PensioN & LOANS 1. " 370.60 4
5058 P.E.R.S. #20284-CONTRIBUTORY
GROUP INs. PRrReM. FunD 1e " 39.28-
5059 P.E.R.S. #20284 SUPPLEMENTAL
ANNUITY 1. " g9,00"
5060 Town OF WEST ORANGE Mun.EmpP. FUC 1. " 220.00 "
5061 - TowN OF WEST ORANGE =
HOSP I TAL I ZATION 1. " 339.47 "
5062 W. O. PuBLIC LIBRARY= SALARY
CONTINGENCY FuUND TRANSFER 1,823.89
- PavroLL CHECKS #5818-5875 1. SALARIES 9,492.81
TOTAL CHECKS SUBMITTED DATED
4/29/71 FOR MEETING OF MAY 25, 1971 14,109.14
ADD: TOTAL CHecks #4973-5054 oateo 4/6/71, 4/12/71, 4/13/T
AND 4/22/71 FOR THE MEETING OF APRIL 27, 1971 20,200.61
TOTAL CHECKS ISSUED - MONTH OF APRIL, 1971 "34,309.75
Less:
5039 LosT Book Funp $ 4.90
5062 TRANSFER OF FUNDS 1,823.88 1,828.79
NET BUDGET EXPENDITURES - MONTH OF APRIL 1971 $32,480.96
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
PREPARED Wi THOUT AUDIT,
AARON/EISENBERG<& CO. C.P.A.s
/ ly
i e
BY: \ L,/(N [ ( . ,/I
AARON EISENBERG ,
CERTIFIED PUBLIC ACCOUNTANT
NoTE: THIS REPORT IS SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND

RECOMMENDATIONS IN THE AUDIT REPORTS SUBMITTED TO THE BOARD.



VOUCHER

NUMBER

* 5063
¥ 5064
5065
5066
5067A

Xe—IXTOMMOOW

5068
5069
5070
5071
5072
S5073A

5074
5075
5076
5077
5078
5079A

5080
5081
5082
5083
5084
5085
5086
5087
SO8BA

OMMOOW

5089

5090A
B
C

5091

5092
5093
5094

‘?WEST ORANGE PUBLIC LIBRARY

ACCOUNTS PAYABLE AS OF APRIL 30, 1971

PRESENTED FOR PAYMENT AT MAY 25, 1971 MEETING

PAYEE

PeTtYy CAsSH

POSTMASTER

ADLERS FOREIGN Books,
AveErR PRESS

BAKER & TAYLOR

INC.

JAMES BROwWN & SON
Caruso's GARAGE, INC.
CHAMBERS RECORD CORP.
Free PusLic LiBRARY OF EAST ORANGE
EasT OraNGE GLass Co.
GAYLORD L IBRARY SUPPLIES
" " un

MARSHALL GOLDBERG
LAWRENCE KANTOR, INC.
LeFEVRE, HOLMGREN & HANSCH
Jo. M. MOREHOUSE PRINTING Co.
Voip
NatTionaL FuerL OiL, INcC.

"

INC.

New JErRseEY Bettr TeLerHoNe Co.
N.J. STATE INDUSTRIAL DIRECTORY,INC.
ParerBACK Book SHopP
RicHARD G. PFEIFFER,
PiTney Bowes, INC.
PueLic Service ELec. & Gas Co.
ReGeNT Book Co. INC.
A. H. Roemer Co. INC.
HeENRY F. SCHMIDT

1® 11} 11}

INC.

ScoTT PuBLisHING Co,
W. B. Woop Co.
1" 1" "

NATiIONAL CounciL OF CHURCHES
ofF CHRiIsT USA
THE NEw YOrRk TIMES
V?ID
]

CHECKS ARE DATED
May 25, 1971

BUDGET ALLOCATION AMOUNT
14, CONVENTION $ 175.82~
13. POSTAGE 300.00 -
2. Books 7.83 4
2. " 42.63
2. " $ 235.59
2. " 229.36
2. " 278.78
2. " -( 45.00)
2. " 586.61
2. " 194.17
2. " 141.72
2. " 55.02
2. " 84.38
2. " 94,87
2. " 98.65 1,954.15,
3. BinDING 63.60,
8. MAINT.-BK. 32.56
19. AuDlo=VISUAL 82.77-
2. Books 3.004
6. MAINT.=MAIN 15.30-
4, SUPPLIES 12.60
4. " 76.51
4, " 54,06 143.17
17. CONTINGENCY 648.00 v
6. MAINT.~-MAIN 56,25 -
5. INSURANCE 947.00 -
4, SUPPLIES 170.50 »
567.17
72.24 639.414
9. TELEPHONE 70,03~
2. Books 220.00+
2. " 8.62 "~
8. MAINT.=BK. 14,75
13. POSTAGE 25.50"
6. MAINT.=MAIN 469,50
2. Books 44,10~
2. 75.09"
4, SUPPLIES .81
4, " 7.00
4, " 20.20
4, " 1.25
4, " 5.50
4, " 13.35
4, " 11.30
Less 10% - ( 5.94) 53.47 »
2. Books 5.95 "
16, EQUIPMENT 97.00
16. " 111.50
6. MAINT.=MAIN 17.50 226,00~
2. Books 7.97-
2, " 118.74.,

* #5063 aND 5064 ARE DATED MAY 13 AND MAY 14, RESPECTIVELY.

A T P T i



WEST ORANGE PUBLIC L IBRARY

ACCOUNTS PAYABLE AS OF APRIL 30, 1971

PRESENTED FOR PAYMENT AT MAY 25, 1971 MEETING

CHECKS ARE DATED
May 25, 1871

VOUCHER
NUMBER PAYEE
5095 N.J. BeLL TeLerHonE Co.
5096 T0
5104 Voio
5105 N.J. LeEcIsLATIVE NEWS
5106 PeTTYy CASH
5107 Max BLau & Sons, INc.
5108A FisHER & KAUFMAN

B [} ]

C [1] 19

D 1 ]

E " n
5109 AaroN EisenBerGg & Co.

TOTAL CHECKS SUBMITTED DATED 5/25/71
FOR MEETING OF MAY 25, 1971

Less:
5106 PeTTy CAasH - LosT Book Funp

NET BUDGET EXPENDITURES THRU MAY 25,

PAYMENT RECOMMENDED BY:

BUDGET ALLOCATION AMOUNT
9. TELEPHONE $ 119.93-
18. MaGAzINES 40.00 ,
4. SUPPLIES $ 3.63
12. TRANSPORTATION 12.20
6. MAINT.=MAIN 4,00
13. PosTAGE 7.22
18. MAGAZINES 11.30
LosT Booxk FunDp 20.84 59.19 "
16. EQUIPMENT 3,018.00v4
4, SUPPLIES .48
4., " .99
4, " 1.49
4, N .89
4, " 5.58 9.43 ~
15. AuoiT 400,004
10,268,206
20.84
1971 $ 10,247.42

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
AARONﬁEISENBERG ,'CO. C.P.A.s

A -
; A
CERTIFIED PUBLIC ACCOUNTANT

P

/

’

NOTE: A SUBSTANTIAL NUMBER OF THE ABOVE VOUCHERS REQUIRE. APPROVAL SIGNATURES OF

THE L1BRARY DIRECTOR.



VOUCHER

NUMBER

* 5063
* 5064
5065
5066
5067A

XC—TITOTTMOO®

5068
5069
5070
5071
5072
5073A

5074
5075
5076
5077
5078
S079A

5080
5081
5082
5083
5084
5085
5086
5087
S5088A

OMMO OO

5089

S090A
B
C

509

5092
5093
5094

WEST ORANGE PuBLIC LIBRARY

ACCOUNTS PAYABLE AS OF APRIL 30, 1971

PRESENTED FOR PAYMENT AT MAY 25, 1971 MEETING

PAYEE

PeTrTtY CASH

POSTMASTER

ADLERS FOREIGN BOOKS,
AYER PRESS

BAKER & TAYLOR

INC.

JAMES BROwWN & SoN
CARUSO's GARAGE, INC.
CHAMBERS RECORD CORP.
FrRee PusLic LiBRARY OF EAST ORANGE
EasT OrRANGE GLAss Co.
GAYLORD L1BRARY SUﬁPLIES
(1} " 1

MARSHALL GOLDBERG
LAWRENCE KANTOR, INC.
LeFEVRE, HOLMGREN & HANSCH
J. M. MorReEHOUSE PRINTING Co.
Voio

NationaL Fuer OiL,

INC,
INC.
"

New JERSEY BeLt TeLerHone Co.

N.J. STATE INDUSTRIAL DIRECTORY,INC.
PaperBACK Book SHor
RicHARD G. PFEIFFER,
PiTNEY Bowes, INC.
PusLic ServiceE ErLec. & Gas Co.
ReceNT Book Co. INC,

A. H. RoeMerR Co. INC,

Hsﬁav F. ScHMiDT

INC,

ScoTtT PusLisHING Co.
W. B. Wooo Co.
n n "

NATIONAL CounciL OF CHURCHES
of CHRiIsT USA
THE New YORK TIMES .

Voip
n

BUDGET ALLOCATION

14.
13.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
3.
8.
19.
2¢
6.
4.
4.
4.
7.
6.
5.
4.

CONVENTION
POSTAGE
Books

BINDING
MAINT.=-BK.

AuD10=VISUAL

Books
MAINT.=MAIN
SUPPLIES

CONTINGENCY
MAINT . =MAIN
INSURANCE
SUPPLIES

TELEPHONE
Books

"
MAINT.=BK.
PosTAGE
MAINT.=MAIN
Books

SUPPLIES
1

Less 10%

Books

EQUIPMENT
"

MAINT.=MAIN

Books
11

* #5063 AND 5064 ARE DATED MAY 13 AND MAY 14, RESPECTIVELY,

B .

CHECKS ARE DATED
May 25, 1971

AMOUNT

$ 235.59
229.36
278.78

-( 45.00)
586.61
194.17
141.72

55,02
84.38
94.87
98.65

12.60
76.51
54.06

567.17
72.24

.81
7.00
20.20

1.25

5.50

13.35
11.30

- ( 5.94)

97.00
111.50
17.50

175.82
300.00
7.83
42.63

1,954,15
63.60
32.56
82.77

3.00
15.30

143.17
648.00

56.25
947.00
170.50

639.41
70.03
220.00
8.62
14.75
25.50
469.50
44,10
75.09

53.47
5.95
226.00

PO
118.74



WEST ORANGE PUBLIC L {IBRARY

ACCOUNTS PAYABLE AS OF APRIL 30, 1971
PRESENTED FOR PAYMENT AT MAY 25, 1971 MEETING

CHECKS ARE DATED
May 25, 1971

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
5095 N.J. BeLL TererHone Co. : S. TELEPHONE $ 119.93
5096 To
5104 Voip
5105 N.Jo LEGISLATIVE NEWS 18. MAGAZINES 40.00
5106 PETTY CASH 4, SUPPLIES $ 3.63
12. TRANSPORTATION 12.20
6. MAINT.=MAIN 4,00
13. PosTAGE 7.22
18. MAGAZINES 11.30
LosT Book FunD 20.84 59.19
5107 Max BLau & Sons, INc. 16. EQUIPMENT 3,018.00
5108A Fi1sHER & KAUFMAN 4, SUPPLIES .48
B " " 4. 1" s 99
C 11 n 4. " -I .49
D 11 11 4. n R 89
E " " 4, " 5.58 9.43
5109 AaroN Eirseneerg & Co. 15. AupIT 400,00
TOTAL CHECKS SUBMITTED DATED 5/25/71
FOR MEETING OF MAY 25, 1971 10,268.26
Less:
5106 PeTty CAasH - LosT Book FunD _____20.84
NET BUDGET EXPENDITURES THRU MAY 25, 1971 $ 10,247.42
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
AARON EISENBERG & CO. C.P.A.s

/ S p
. /,‘ ‘/“‘,[.(~ /o
,/,1‘, //, ) £

CERTIFIED PuBLIC ACCOUNTANT

-~ )

v‘/ /"

BY:ﬁ

NOTE: A SUBSTANTIAL NUMBER OF THE ABOVE VOUCHERS REQUIREJAPPROVAL SIGNATURES OF
THE L1BRARY DIRECTOR.

e e 4 7 Al A PTAT 8 £7 P  1£7)m Y g g e e T e T 3 e TR T ST [ AT e



Blu & g & e ol %
// b DI TGP :/ g ~ 0T Ay‘]’"\
— oL HE TN NN ;_JM/f/J //
LIBRARY BOARD MEETING OF May 23, 1971
MAY 1971
CHECKS
ALL THESE EXPENDITURES EXPENCED =AL AN S FOR ACCOUNTS BALANCE
_ TO 25 PRESENTED FOR FLROGH O PAYABLE ON
IXPZnDITURE DETAIL SUDGET APPROVAL AT THIS . QUTSTANDING
197 % 1973 AFTERNGON'S MEETING 4/30/7 4/30/71  _4/30/71 5/25/71
T, Salaries $196,824 | 12,303. 41 | 52,798.94 '144,025.06 __Ee},;_OZS_-,OVB______E
| 2. G00Ks 48,000 | 10,255.15 | 20,828.35 57.171.05 & 2,488,08 [ 24,683, 57___‘ o
3. 5inding 1,300 ] 205.00 i 753,15 4685 $—63.60 - 483.25 —f
i Susolies 7,000 ] 2,229.08 __6.185.98 4.0~ 380.20 j= ( . 166.18) |
{ 5. insurance 3,500 | 1,275.11 : 1,275,11 | 2.224,89 ———9471.00 1,2_77_,_8,9__,;,,__
T 6. Maintenance - Main 10,000 2,104.54 5,446.88 . 4,553.12 1,201.96 3,351.16 |
? (does not include any - [
| salaries); roofing
; repairs; moisture i .
| oroofing, etc., etc. { :
; oil; air-conditioning... | ' E ] —
]: 7’. Maintenance - Jo-_/ Corner 540 135.00 ; 2(0.00 | 270.00 . ,_270’_00_
; '5-. Maintenance = Mobil1ibr ary 3 OOO . 14.75 ‘ ! ’ 668 .92 | 2,33] .08 47.31 2,283.77
; (includes gasoline, oil, ! 1
{ repairs, parts, etc. | [ ;
| Motor runs all day in g i
| winter and summner } r { {
for heat and cooling) i | ! - R S
G, Telepnone 640 | 143.07 | 366.52 i 473.48 189.96 _283.52
0. Community relations; 300 | 15.30 '} 32.29 267.71 267.71
subiicity; reading o - : |
: contests, etc., elc. o . e — P S
. Service contracts 400 1 221.00 239,50 i 160.50 N SO 160.50 .
’, 125 15.23 ] 39,97 | 85.03.4. 12.20 1 72.83____ 1
1,045 |} 37.63 ] 444,54 ; 600.46 . 332,72 __3___,__ 267.74 . |
200 117.00 | 117.00 . 83.00. _175. 82___,_" . (. 92.82)
. 150 7| ; : 150.00 I 150,00
3 men [,000 7 | 355,92 | 883,24 o 6,116.16 3 226 50 ”_ﬁ_MZ 890.26 i
(7. Contingency 400 _ | 38.30 | 84.80 i 315 pr_L____,,.___BﬂfB.oo__.I___H_-._( 0 332.80)
3. Hacazines 2,800 __| 25.42 E 512,35 _2,287.69 51.30 2,236.35. — i ——
5. Audio-visual; 4,000 | 1,113.15 | 4,992.30 \-( 992.30) 82.77 - (1,075.07)
microfi im; Phonc records; t ‘ i i
reoroductions; framing, | 1 ) ‘
eicC. ! | DN S
20. Lerox (inciudes Xerox 2,200 i 476.90 % 1,945.91 ; 254,09 254.09
suppiiesscicaners 1 | a | T N
T ACcourtinGg Services 4,800 ___ 800. 00 | 2,925.00 1,875.00 400,00 | 1,475.00 .
22, Coasultant (architect's -0- : f ! '
preliminary drawings) F [
i ! ! i I —
, $32,480.96 $101,410.75 $193 013.25 $1o 247 42 $182 765 83

PREPARED WITHOUT AUDIT.
AARON E|SENBERG &_CO C.P.A.
AARON £ 1 SENBERG

CERTIFIED PusLicC ACCOUNTANT
\ 2

"

NOTE? THIS REPORT IS SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND
RECOMMENDATLONS IN THE AUDIT REPORTS SUBMITIED TO THE BoARD.



WEST ORANGE PUBLIC LIBRARY - FINANCIAL STATEMENT

MONTH OF APRIL 1971 FOR MEETING 5/25/71

BALANCE, APrIL 1, 1971

1968 BUDGET
1970 BuoGeT
1971 BupGeT

1970

1971
1971

CasH

FiINES AND RESERVES

FiNES AND RESERVES
Lost Book FunD

IN LtBRARY

ApD: RecetPTs, Aprir 1971

1971
197

1971

TOTAL

BUDGET

FiNES

XEROX

MEETING RoOOM

Qut ofF TowN FEEs
TELEPHONE BOOTHLET

LosT Book Funp

BooK SALE

SETTLEMENT-STATE oF N.J. V.
HARPER & Row

FRieNDs OF WEsST ORANGE L IBRARY

LEsS: EXPENDITURES = APRIL 1971

ExPENDITURES - 1971 BupGeT

LosT

Book FunD

BALANCE, APRIL 30, 1971

BALANCE, APRIL 30, 1971

1968

BUDGET

1970 BUDGET

1971
1970

1971
1971

CAsH

BUDGET
FINES AND RESERVES

FINES AND RESERVES
LosT Book FunD

IN L IBRARY

CASH BALANCES, ApriL 30, 1971

NATIONAL NEwARK & Essex - CHECKING a/c
CASH IN LIBRARY

SALARY CONTINGENCY FuNnD

WEsT ORANGE SAVINGS & LOAN:

CERTIFICATE
SAVINGS A/¢C
SAVINGS A/c
Savines afc

of DeposiT #TC 3012
#TC 2828
#7C 2752
#TC 2757

$ 3.19
150.00
4,702.21 $ 4,855.40
22,191.06
7,286.78
710.49 7,997.27 _
126.25 $ 35,169.98
73,898.50
1,726.76
272.50
10.00
40.00
9.34 2,058.60
89.82
102.50
40.96
72.00 305.28 76,262.38
111,432.36
32,480.96
4.90 32,485.86
$ 78,946.50
3.19
150.00
46,119.75  46,272.94
22,191.06
9,345.38
1,010.87  10,356.25
126.25
$ 78,946.50
42,237.69
126.25
1,823.89
25,000.00
5.00
8,742.58
1,011.09 _ 34,758.67 $ 78,946.50

PREPARED WITHOUT AUDIT.

AAR?ﬁ»EISENBEBG & CO. C.P.A.s

BY:\

AARON EISENBERG

CERTIFIED PuBLIC ACCOUNTANT

NoTe: THIS REPORT &S SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND
RECOMMENDAT IONS IN THE AUDIT REPORTS SUBMITTED TO THE BOARD.



VOUCHER

NUMBER

5055

5056

5057
5038

5059

5060
5061

5062

WEST ORANGE PUBLIC LIBRARY

APRIL 1971 BILLS PRESENTED FOR PAYMENT

AT MAY 25, 1971 MEETING

PAYEE

TOWN OF WEST ORANGE =~
Soc. SEC. EMPLOYEES
NaTioNnaL NEWARK & Essex
Bank W/T
P.E.R.S. #20284-PensioN & LoaNns
P.E.R.S. #20284~CONTRIBUTORY
GrRouP INs. PREM. FunND
P.E.R.S., #20284 SuPPLEMENTAL
ANNUITY
Town OF WEST ORANGE MuN.Emp. FUC
TowN OF WEST ORANGE =
HOoSPITALI ZATION
W. O. PuBLIC LIBRARY= SALARY
CONTINGENCY FunD
PaYyroLL CHeECks #5818-5875

TOTAL CHECKS SUBMITTED DATED

4/29/71 FOR MEETING OF MAY 25, 1971

BUDGET ALLOCATION

1. SALARIES

-l. 1"

]. "

TRANSFER
1. SALARIES

Aop: ToTAL CHecks #4973-5054 pateo 4/6/71, 4/12/71, 4/13/T
AND 4/22/71 FOR THE MEETING OF APRIL 27, 1971

CHecks ARE DATED
ApriL 29, 1971

AMOUNT

$ 621.29

1,192.80
370.60

39.28

9.00
220.00

339.47

1,823.89
9,492.81

14,109.14

TOTAL CHECKS 1SSUED - MONTH OF APRIL, 1971 34,309.75
LEsS:
5039 LosT Book Funo $ 4.90
5062 TRANSFER OF FUNDS 1,823.89 1,828.79
NET BUDGET EXPENDITURES - MONTH OF APRIL 1971 $32,480.96
PAYMENT RECCMMENDED BY: PAYMENT APPROVED BY:
PREPARED WITHOUT AUDIT.
AAR07/EISENBERG<5;CO. C.P.A.s
{ B 3 // ,//
BY: \ L/LL ‘l r(, ( « ,/l
AARON EISENBERG ¢’
CERTIFIED PUBLIC ACCOUNTANT
NoTE: THIS REPORT IS SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND

RECOMMENDATIONS IN THE AUDIT REPORTS SUBMITTED TO THE BoOARD.



WEST ORANGE PUBLIC LIBRARY

ACCOUNTS PAYABLE AS OF APRIL 30, 1971
PRESENTED FOR PAYMENT AT MAY 25, 1971 MEETING

CHECKS ARE DATED
May 25, 1971

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
* 5063 PeTTY CASH 14, CONVENTION $ 175.82
* 5064 POSTMASTER 13. PosTtaGe 300.00
5065 ADLERS FOREIGN BOOKS, INC. 2. Books 7.83
5066 AYER PRESS 2. " 42.63
5067A BAKER & TAYLOR 2. " $ 235.59

B " ] " 2. " 229.36

C " " i 2. " 278.78

D " " " 2. " -( 45.00)

E " " [ H] 2. " 586. 6'\

F' " 1 [1] 2 . " “ 94. “ 7

G " " " 2. " 141.72

H 1] " 1 2. n 55.02

l " n " 2. " 84.38

J " " " 2. " 94.87

K " . " 2. " 98.65 1,954,15
5068 JaMes BrROwN & Son 3. BinDING 63.60
5069 CARUSO's GARAGE, INC. 8. MAINT.=BK. 32.56
5070 CHAMBERS RECORD CORP. 19, Aupio=VisuaL 82.77
5071 FRee PusLic LiBRARY OF EAST ORANGE 2. Books 3.00
5072 EasTt OrRANGE GLAss Co, 6. MAINT.=MAIN 15.30
5073A GAYLORD LIBRARY SUPPLIES 4, SuPPLIES 12.60

B " " n 4. " 76.5]

C " " " 4, " 54,06 143.17
5074 MARSHALL GOLDBERG 17. CONTINGENCY 648.00
5075 LAWRENCE KANTOR, INC. 6. MAINT.-MAIN " 56,25
5076 LeFeEVRE, HOLMGREN & HANSCH 5. INSURANCE 947.00
5077 J. M. MOREHOUSE PRINTING COo. INC. 4, SUPPLIES 170.50
5078 Voib
5079A NaTionaL Fuet OiL, INC, 567.17 :

B " M i " 72.24 639.41
5080 New JeErseYy BeLL TevepHone Co. 9. TELEPHONE 70.03
5081 N.J. STATE INDUSTRIAL DIRECTORY, INC. 2. Books 220.00
5082 PAPERBACK BOOK SHoP 2. " 8.62
5083 RicHARD G. PFEIFFER, [NC. 8. MaINT,-BK, 14.75
5084 PiTNEY Bowes, INC. 13. POSTAGE 25.50
5085 PueLi¢ ServiceE ELec. & Gas Co. 6. MAINT.=MAIN 469,50
5086 ReEGENT Book Co. INC, 2. Books 44,10
5087 A. H. RoeMer Co. INC. 2. 75.09
5088A HENRY F. SCHMIDT 4, SUPPLIES .81

B " 11} "t 4. 1] 7.00

C 1" n " 4. 1" 20.20

D n n [} 4. ” ] .25

E " " " 4. 1 5'50

F " n n 4. 1" 13.35

G " 1" [1] 4. " .l ] .30

Less 10% - ( 5.94) 53.47
5089 ScoTT PusLisHING Co. 2. Books 5.95
5090A W. B. Wooo Co. 16. EQUIPMENT g97.00

B " " " 16, " 111.50

C it . " 6. MAINT«=MAIN 17.50 226.00
5091 NAT1ONAL CoUNCiL OF CHURCHES

oF CHRIsST USA 2. Books 7.97
5092 THE NEW YORK TIMES 2, " 118.74
5093 Voio
5094 "

* #5063 anD 5064 ARE DATED MAY 13 AND MAY 14, RESPECTIVELY.



~

WEST ORANGE PUBLIC L IBRARY

ACCOUNTS PAYABLE AS OF APRIL 30, 1971

PRESENTED FOR PAYMENT AT MAY 25, 1971 MEETING

BUDGET ALLOCAT | ON

VOUCHER
NUMBER PAYEE
5095 N.J. BeLL TevepHone Co.
5096 T0O
5104 Voio
5105 Ned. LEGISLATIVE NEWS
5106 PeTtYy CASH
5107 Max BLau & Sons, INc.
5108A FisHeER & KAUFMAN

B 1 1

C 11 1"

D 1] 1"

E 1" 1"
5109 AaroN El1senserc & Co.

TOTAL CHECKS SUBMITTED DATED 5/25/71
FOR MEETING OF MAY 25, 1971

LEss:
5106 PeTTYy CasH - LosT Book FunD

NET BUDGET EXPENDITURES THRU MAY 25,

9.

18.
4.
12.
6.
13.
18.

16.
4.
4.
4.
4.
4.

15.

18971

PAYMENT RECOMMENDED BY:

TELEPHONE

MAGAZINES
SUPPLIES
TRANSPORTATION
MAINT . =MAIN
PostAGE
MAGAZINES

LosT Book Funp
EQUIPMENT
SUPPLIES

AMOUNT
$ 119.93
40.00
$  3.63
12.20
4,00
7.22
11.30
20.84 59.19
— 3,018.00
.48
.99
1.49
.89
5.58 9.43
- 400.00
10,268.26
20.84

CHECKS ARE DATED
May 25, 1971

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.
AARON(ﬁlSENBERG

///’

//‘

By: "

$ 10,247.42

& COo C.P.A.S

/
©..
y vy
Sy s S
M e,

—

NOTE: A SUBSTANTIAL NUMBER OF THE ABOVE VOUCHERS REQUIRELAPPROVAL SIGNATURES OF

THE LIBRARY DIRECTOR.

CERTIFIED PuBLIC ACCOUNTANT
s

/
/



shu dog e = & o o~ €
' 5 (.
West Orange Zul.C Library
LIBRARY BOARD MEZETING OF May 25, 1971
MAY 1971
CHECKS
ALL THESE EXPENDITURES  EXPENIZO “a~nc. FOR ACCOUNTS BALANCE
TO B PRESENTED FOR THROUGE 0 PAYABLE ON
SXPINDITURE DETAIL 8UDGET APPROVAL AT THIS OUTSTANDING
L 971 1971 AFTERNCON'S MEETING 4/30/71 4/30/71 4/30/71 5/25/71
4. Salaries $196,824 % 12,303.41 | 52,798.94 ' 144,025.06 s 144 025.06 ___j
2. GOOKS 48,000 | 10,255.15 . 20,828.,35 27 171.65  2,488.08 | 24,683, 57 |
3. sincing 1,300 | 205.00 | 753,15 546,85 _63.60 | —483.25 —
L. Suoplies 7,000 | 2,229.08 6,785.98 T oi4.02_ 380,20 |- ( _166.18) |
| 5. insurance 3,500 | 1,275.11 | 1,275,11 |__2.224.89 947,00 | 1,277.89
T &. Maintenance - Main I0,00G o 2,704.54 5,446.88 . 4,553.12 1,201.96 3,351.16 !
? (does not include any ' | {
i salaries); roofing i !
i -eoui‘s, mois ture ! ; }
| oo.1ng, etc., etc. { '
| i1; air-conditioning... ! } [
7. weintenance - lory Corner 540 _ | 150.00 270.00 ? 210.00 ) _270.00 |
0. Maintenance - Mobiiiorary 9,000 14.75 668.92 ; 2,331.08 47.31 2,283.77
§ (includes gasoline, oil, i ‘
§ repairs, parts, etc. ! [
| Motor runs all day in ! |
5 winter and summner l i E
E for heat and cooling) j ! 5 i PR, AR a—
9, Teledhone 840 | 143.07 | 366.52 i- 473.48 189.96 283,52
“0. Community relations; 300 | 15.30 i 32.29 [ 267.71 ‘ 267.71
oublicity; reading { E
coAL;JLs, etc., etc. i : o T, PP, —
. Service contracts 400 ] 221.00 1 239,50 __ J6Q.80. 160.50
¥ - 125 15.23 ] 39,97 t 85.03. 12.20___ | T72.83.
1,045 | 37.63 i 444,54 ____600.46 _____332.?2“__ﬂ_ 267.74
2007 J 117.00 i 117.00 ' 83.00.__ 175.82___| = (92, 82)_—
150 ] ; 150.00 _.i 150,00 .
7,000 | 355,92 ! 883,24 6,116.76. 3,226.50 | 2,890.26 . -
400 __| 38,30 | 84.80 __ 31520 BA48. 00| - - (332.80) - ;
0. Hagazines 2,800 __| 25.42 i 512.35 _2,287.65 51,30 2,236.35 — ——
75. Audio=visual; 4,000 | 1,113.15 | 4,992.30 -( 992.30, 82.77 | - (1,075.07)
microfiim; phonc records; | | ' E |
reproductions; framing, ; ) : g
eiCo ! ! i) . | PRI —
75, Kerox (inciudes Aerox 2,200 | 476,90 P 1,945.91 ; 254.09 ; 254.09
suppiies;cicaners) i f | o ! BTN, S
T AcCounting Services 4,800 ___1 800. 00 [___2,925.00 _1,875.00 400.00 [ 1,475,001
22, Consultant (architect's -0 i { |
oreliminary drawings) B | } '
. | | | e
$294,424 | $32,480.96 $101,410.75 $193,013_EE___§10 24? ﬁ?__:J__§f?2 ?65 83 -

NoTE:

PREPARED W!ITHOUT AUDIT.

AARON E1SENBERG & CO. C.P.A.

.|

BY‘///i:,§,~.

l‘/’d_‘_
N

-

-

~—

»

AARON El1SENBERG

A\

CERTIFIED PUBLIC ACCOUNTANT

A}

RECOMMENDATIONS IN THE AuUD!T REPORTS SUBMITIED TO THE BoARrRD.

THIS REPORT 1S SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND




WEST ORANGE PUBLIC LIBRARY - FINANCIAL STATEMENT
MONTH OF APRIL 1971 FOR MEETING 5/25/71

BALANCE, APrIL 1, 1971

1968 BUDGET l $ 3.19
1970 BUDGET 150.00
1971 BupGeT 4,702.21 $ 4,855.40
1970 FiINES AND RESERVES 22,191.06
1971 FiINES AND RESERVES 7,286.78
1971 LosT Book FunD 710,49 7,997.27
CASH IN L1BRARY 126.25 $ 35,169.98
Apo: ReceirTs, ApriL 1971
1971 BUDGET 73,898.50
1971 FinNeEs 1,726.76
XEROX 272.50
MEETING ROOM 10.00
Qut oF Town FEES 40.00
TELEPHONE BOOTHLET 9.34 2,058.60
1971 LosT Book Funp 89.82
BooKk SALE 102.50
SETTLEMENT=STATE OF N.J. V.
HarPER & Row 40.96
FRIENDS OF WEST ORANGE LIBRARY 72.00 305.28 76,262.38
TOTAL 111,432.36
LESS: EXPENDITURES = APR:L 1971
ExPeENDITURES - 1971 BuDGET 32,480.96
LosT Book Funp 4,90 32,485.86
BALANCE, APRIL 30, 1971 $ 78,946.50

BALANCE, APRIL 30, 1971

1968 BuOGET ‘ 3.19
1970 BuDGET 150.00
1971 BUDGET 46,119.75 46,272.94
1970 FINES AND RESERVES 22,191.06
1971 FINES AND RESERVES 9,345.38
1971 Lost Boox FunD 1,010.87 10,356.25
CASH IN LIBRARY 126.25
CASH BALANCES, ApriL 30, 1971 $ 78,946.50
NATIONAL NEWARK & ESSEX - CHECKING a/c 42,237.69
CASH IN LIBRARY 126.25
SALARY CONTINGENCY FUND 1,823.89
WEST ORANGE SAVINGS & LOAN:
CERTIFICATE OF DEPOsIT #TC 3012 25,000.00
SAVINGS A/cC #TC 2828 5.00
SAVINGS A/cC #TC 2752 8,742.58
SAVINGS A/C #7C 2757 1,011.09 34,758.67 $ 78,946.50

PREPARED WITHOUT AUDIT.,

AARON-EISENBERG.-&-CO, C.P.A.s

\ 7
Ay

N

-

By: /; T

AARON E1SENBERG

g
CERTIFIED PuUBLIC ACCOUNTANT
N

NoTE: THIS REPORT 1S SUBJECT T0O SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND
RECOMMENDAT IONS IN THE AUDIT REPORTS SUBMITTED TO THE BoOARD.



VOUCHER

NUMBER

5055

5056

5057
5058

5059

5060
5061

5062

WEST ORANGE PUBLIC LIBRARY

APRIL 1971 BILLS PRESENTED FOR PAYMENT
AT MAY 25, 1971 MEETING

PAYEL

TowN OF WEST ORANGE =
Soc. SEC. EMPLOYEES

NATIONAL NEwWARK & EsSsEeEX
Bank W/T

P.E.R.S. #20284-PensioN & LoaNns

P.E.R.S. #20284-CONTRIBUTORY
GrRouP INs. PREM. FunD

P.E.R.S. #20284 SuUPPLEMENTAL
ANNUITY

Town OF WesT ORANGE Mun.Emp. FUC

TowN OF WEST ORANGE -
HOSPITAL I ZATION

W. O. PuBLiIC LIBRARY= SALARY
CONTINGENCY FuUND

PavroLL CHeECKs #5818-5875

TOTAL CHECKS SUBMITTED DATED

4/29/71 FOR MEETING OF MAY 25, 1971

CHecks ARE DaTED
ApriL 29, 1971

BUDGET ALLOCATION AMOUNT
1. SALARIES $ 621.29
1. " 1,192.80
1. " 370.60
1. " 39.28
1. " 9.00
1. " 220.00
1. " 339.47
TRANSFER 1,823.89
1. SALARIES 9,492.81
14,109.14

ADD: ToTAL CHecks #4973-5054 pateo 4/6/71, 4/12/71, 4/13/T

AND 4/22/71 FOR THE MEETING OF APRIL 27, 1971 20,200, 61
TOTAL CHECKS ISSUED - MONTH OF APRIL, 1971 34,309.75
Less:
5039 LosT Book FunD $ 4,90
5062 TRANSFER OF FUNDS 1,823.89 1,828.79
NET BUDGET EXPENDITURES - MONTH OF APRIL 1971 _$32,480.96
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
PREPARED WITHOUT AUDIT.
AARONKEISENBERG & CO. C.P.A.s
By: 2 '
AARON EISENBERG /
CERTIFIED PUBLIC ACCOUNTANT
NOTE: THIS REPORT IS SUBJVECT TO SUGH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND

RECOMMENDATIONS IN THE AUDIT REPORTS SUBMITTED TO THE BOARD.



VOUCHER

NUMBER

* 5063
* 5064
5065
5066
5067A

X —IITOHMMOO®

5068
5069
5070
5071
5072
5073A

3074
5075
5076
5077
5078
5079A

5080
5081
5082
5083
5084
5085
5086
5087
SO88A

OMMOOW

5089

5090A
B
C

5091

5092
5093
5094

' WEST ORANGE PUBLIC LIBRARY

ACCOUNTS PAYABLE AS OF APRIL 30, 1971

PRESENTED FOR PAYMENT AT MAY 25, 1971 MEETING

PAYEE

PeTTY CASH

POSTMASTER

AbLERS FOREIGN BOOKS,
AYER PRESS

BAKER & TAYLOR

INC.

JAMES BROwWN & SON
CARUSO'S GARAGE, INC,
CHAMBERS RECORD CORP.
Free PusLic LiBRARY OF EAsST ORANGE
£asT OrRaNGE GLAss Co,
GAYLORD LIBRARY SUPPLIES
1] " [1]

MARSHALL GOLDBERG
LAWRENCE KANTOR, INC,
LeEFeVRE, HOLMGREN & HANSCH
J. M. MoReHOUSE PRINTING Co.
Voio
NaTionaL Fuet OiL, INC.

11} 1 n

INC.

New Jersey BeLir Tereprone Co.
N.J. STATE INDUSTRIAL DIRECTORY,|INC.
PapPeErRBACK Book SHoP
RicHArRD G. PFEIFFER,
PiTNEY Bowes, INC.
PuaLic Service ELec. & Gas Co.
ReGceNT Book Co. INC,
A, H. RoeMer Co. INcC.
Henry F. ScHMIDT

1 t n

INC.

ScoTT PuBLiIsSHING Co.
W, B. Woop Co.
1" 1 t

NATioNAL CounciL OF CHURCHES
oF CHRiIsT USA

THE NEw YORk TIMES

Voio

BUDGET ALLOCATION

14.
13.
2.
2
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
3.
8.
195
2.
6.
4,
4.
4.
17.
6.
5.
4.

9.
2.

8.
13.
6.
2.
2.
4.
4.
4.
4'
4,
4,
4.

2.
16.
16,

CONVENTION
PosTAGE
Books

BINDING
MAINT.=BK.

Aup10=VISUAL

Books
MAINT «=MAIN
SUPPLIES

CONTINGENCY
MAINT, -MAIN
INSURANCE
SUPPLIES

TELEPHONE
Books

17
MAINT.=BK.
POSTAGE
MAINT.=MAIN
Books

SuPPLIES
1

Less 10%

Books

EQUIPMENT
”"

MAINT.=MAIN

Books
n

* #5063 anD 5064 ARE DATED MAY 13 AND MAY 14, RESPECTIVELY.

CHECKS ARE DATED
May 25, 1971

AMOUNT

$ 235.59
229.36
278.78

-( 45.00)
586.61
194,17
141.72

55.02
84.38
94,87
98.65

12.60
76.51
54.06

567.17
12.24

.81
7.00
20.20
1.25
5.50
13.35
11.30

( 5.94)

97.00
111.50
17.50

175.82
300.00
7.83
42.63

1,954.15
63.60
32.56
82.77

3.00
15.30

143.17
648.00

56.25
947.00
170.50

639.41
70.03
220.00
8.62
14.75
25.50
469.50
44.10
75.09

53.47
5'95
226.00

7.97
118.74



TOTAL CHECKS SUBMITTED DATED 5/25/71

WEST ORANGE PUBLIC L IBRARY

ACCOUNTS PAYABLE AS OF APRIL 30, 1971

PRESENTED FOR PAYMENT AT MAY 25, 1971 MEETING

VOUCHER
NUMBER PAYEE
5095 N.J. BeLL TererHone Co.
5096 1o
5104 Voip
5105 N.J. LEGISLATIVE News
5106 Petty CasH
5107 Max BLau & Sons, INc.
5108A Fi1sHER & KAUFMAN

B 1 17

C 1] "

D 1" "

E 1 "
5109 AarRON Ei1senseErG & Co.

FOR MEETING OF MAY 25, 1971

Less:
5106 Petty CasH = LosT Book Funp

NET BUDGET EXPENDITURES THRU MAY 25,

9.

18,
4.
12.
6.
13.
18.

16.
4,
4,
4.
4.
4.

15.

CHECKS ARE DAon
May 25, 1971

BUDGET ALLOCAT ION AMOUNT
TELEPHONE $ 119.93
MAGAZINES - 40.00
SUPPLIES $ 3.63
TRANSPORTATION 12.20
MAINT.=MAIN 4,00
PostaGE 71.22
MAGAZINES 11.30
LosT Book FunD 20.84 59.19
EQUIPMENT 3,018.00
SUPPLIES .48

" .99

° 1.49

" .89
Y 5.58 9.43
AuDIT 400.00
10,268.26
20.84

1971

PAYMENT RECOMMENDED BY:

NoTE:

e e o ey i g

i 7 A

PAYMENT APPROVED BY:

PREPARED WITHOUT AUDIT.

$ 10,247.42

AARON EISENBERG & CO. C.P.A.s

/
/

Br:!

P o .
// /‘///”‘
e AW At T e
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£

CERTIFIED PUBLIC ACCOUNTANT

T ————eS AP

7 /

A SUBSTANTIAL NUMBER OF THE ABOVE VOUCHERS REQUIRE_JAPPROVAL SIGNATURES OF
THE LIBRARY DIRECTOR.






¢ WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES

Meeting of Tuesday, June 22, 1971

The meeting was called to order by Board President, Mr. Ehrenkranz
at 4:15 P.M. Present at the meeting were Board members

Mrs. Aeitlin, Mrs Zimmerman, Mr. Yeager, Mr. Duess. Also present
was Mrs. Reed, Acting Temporary Directory, Mrs. Seelig, Mrs. Donis
and Mrs. Vigerstad. Mr. Jervey of the Friends of the Library

also attended.

MINUTES: The minutes of the May 25th meeting were read.

Mr. Yeager made a motion that they be accepted as read except
that Mrs. Reedstitle should be Ass't Director. Mrs. Zeitlin
then seconded the motion, and it was carried unanimously.

TREASURERS REPORT:

A. BILLS PRESENTED FOR PAYMENT: Mr. Duess made a motion that
only the salaries be paid and the rest of the bills be held in
abeyance until the committee, comprised of Mr. Duess, Mr. Ehrenkranz
and Mr. Yeager meet with Mr. Eisenberg and check all the bills,
etc, and the committee is to have the power to pay the bills they
deem necessary. Mr. Yeager seconded the motion, it was carried
unanimously.

B. FINANCIAL STATEMENT: The same motion is to be in effect as
above until the committee meets. Motion made by Mr. Duess and
seconded by Mary Zeitlin.

OLD BUSINESS : Mr. Yeager reported that letters were sent out
by the Ass't Town Attorney for delinquent fines and books. So far
no responses.

Mrs. Zeitlin suggested that she and Mrs. Zimmerman draft a letter to
be sent to the Library Journal in response to the one they had previously
printed. They will present the letter at the next meeting.

The case of Mrs. Rubin came before the Civil Service Board. No decision
was handed down yet. Mr. George Gilbert was a witness and the board
felt he should get a letter of commendation for his time and effort.
Mrs. Zeitlin noted that minutes of our Board Meetings are allowed as
testimony.

LIBRARY DIRECTORS REPORT: Mr. Yeager made a motion that the Library
Directors report be accepted as read, and Mrs. Reed to have the authority
to hire all those mentioned in report. Mr. Duess seconded the motion.

Mr. Duess made a motion that $250. be allocated from the Lost Book fund
to the personnel of the Library to be used for conferences and seminars.

Mr. Yeager seconded the motion. L



B

NEW BUSINESS: Mr. Yeager made a motion that Mrs. Reed get all the
information in reference to a duplication machine on a lease
purchase agreement, or rental until January 1, 1972 when the money
can be incorporated into new budget and then purchase same. Rose
Zimmerman seconded the motion, it was passed unanimously.

Mrs. Zeitlin suggested that financial assistance be given to

Margaret Pappas, a graduate of Seton Hall and the Library Science

at Rutgers University. This money would be used toward graduate

studies. Mrs. Zeitlin will research this and advise the board.
Zeitlin

Mrs/ Made a motion to open a new bank account at National Newark'

§ Essex for the proceeds of the book and painting sale. The

two signatures will be Rose Zimmerman and Mary Zeitlin.

Mr. Yeager seconded the motion and it was passed unanimously.

Mr. Duess made a motion that after all the books and paintings,
artwork etc. are catalogued, there be a sale, date to be determined
by the Board. Mr. Yeager seconded the motion.

Mr. Jervey of the Friends of the Library broght a book that was
donated by Dr. & Mrs. Sidney Keats. He will send a thank you
letter on behalf of the library.

The meeting was adjourned at 5:50 P.M. The next meeting will be
Tuesday July 20, 1971.

Respectfully submitted,

\

Beatrice Hoffman



WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES

SPECIAL MEETING OF JUNE 25, 1971

On Friday, June 25, 1971 a Special meeting was held
and a Resolution was passed, enabling the Trustees to
borrow $15,000.00 from the West Orange Savings § Loan
Association to pay salaries.

This money will be paid back when we receive payment
from the Town of West Orange.

The motion was made by Ira Ehrenkranz, seconded by
Richard Duess and passed unanimously by the quorum
consisting of Mary Zeitlin, Ben Yeager, Dick Duess, A
Ira Ehrenkranz and Louis F. Falcone.

Respectfully submitted,

v

Beatrice Hoffman |



WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES
SPECIAL MEETING OF JUNE 25, 1971

.

On Friday, June 25, 1971 a Special meeting was held
and a Resolution was passed, enabling the Trustees to
borrow $15,000.00 from the West Orange Savings § Loan
Association to pay salaries.

This money will be paid back when we receive payment
from the Town of West Orange.

The motion was made by Ira Ehrenkranz, seconded by
Richard Duess and passed unanimously by the quorum
consisting of Mary Zeitlin, Ben Yeager, Dick Duess,
Ira Ehrenkranz and Louis- F. Falcone.

Respectfully submitted,

\22/: T ° . //'/[‘
hge4)9»ooL/,Aég; A
Beatrice Hoffman- f ’



STAFF MEETING
TUESDAY, JUNE 15, 1971

The purpose of this meeting is to work out with you an orzanizational
pattern to be practiced by every employee of the W, O. P, L,--be it professionals,
full time library assistants, clerks, part-time library assistants, clerks or
pages.

It is my belief that in order to function properly every organization
must have definite policies and rules governing all concerned. A set of rules
should be so "fixed™ as to meet the needs and demands of the workers in order to

rua smoothly, formulate a cood workins relationship within the group, and serve

=] [CINS

.

the public properly.

in govery organization there has to se a leader, someone in charge, or whata
cver title given. In our group, L happen to be that person--selected by our
Board of Trustecs who made the appointment official in the presence of many of you,

Now--where do we go from here? I would like for it to be widely known and
clearly understood that there is a chain of authority which must be adhered to by
all emplcyees at all tiﬁes. For example--Whatever your business is you are to
take it up with me (regardless to whether it concerns general information concern-
ing the library, vacation, additional hours, etc.) these matters must be brought
to my attention (not to the Personnel Committee nor the Board of Trustees) in an
effort to disperse with them businesslike and intelligently. If, however, you
feel your problem has not been handled properly or adequately, then obtaim, —
from me, permission to speak to the Personnel Committee. Granted a hearing from
the Personnel Committee you are still not satisfied, ask their permission to be
heard by the entire Board of Trustees.

Taking the aforementioned steps in the order in which they wer@ presented,

you are following the proper procedure (the line of authority).




During the past months all of us have heard comments about the W, O, P, L,,
sonme favorable, some unfavorable. Since you. work here, you are considered a part
of the library. Therefore it becomes your duty and responsibility both as an
employee and citizen to protect the library in every sense of the worl--not destroy
ite I am not telling you to defend the library and the Board if yéu happen not to
agree with certain facets of the organization, but, please, do not SAY OR DO ANYTHING
detrimental to it. Rather than speak unfavorably about the library to others, why
not withhold any comment. Let us work together and -prove comments (i,e. last week's

Roosevelt Junior High's school paper, the zrticie in Library Journal, May 1, 1971)

to be untrue. We have got to nrove cuvsclves. in ordev to do this, we must not ine
dulge and participate ir .nylaing thnt will not help our cauce, Ru -zr, let's build
up our image by pitcrirg - 2nd wolng our detles,

Observations whic: © have made as well as cihers (inside and outside our library)

l. Groups of 3, 4 or even wmore engazed in small 'talk for lengthy periods
of timz. This should never be during working hours. Our every mo&e
1s being watched., Let thenm see 'we are on the ball",

2.. Lacik of neatness in work creas. It is understood that space is at a
prexium, which should be all the wmore reason for us to all join in
and keed werk éreas as neat as possible at all times,

3. Delayed vreaks (15 minutes??) Although I have not mentioned it
verbally, I was of the opinion that we could use the "honor systcm”

e

and not be recuired to punch “out"” and "in'" when breaks cre teken.

I still nepe chis can be accemplished,



4. Loud talk and laughter. Let's faceTit! We do tend to
forget at times but we should strive to control ourselves.
It i{s often said, this is the noisiest library ever. But,
do we have to be the noislest staff too? Please watch it.
5. Derogatory or unkind remarks made in the presence of pages.
This, I consider, very serious, Although.you may not be
aware of it, the young pages listen to your conversations
and hang on to every word. For all our sake, please be
careful what you say in their presence and what you say
- to them,
Mazny of you have gripes, complaints and even suggestions., Please feel
free to air them in a Suggestion Box which we shall place near the time clock

for your convenience.

\\ . 1
/ﬂ//f . /' ,‘Q. ’_/
CoKLCa) A7 Tl
Lola™N, Reed
Acting Director

AN OVERSIGHT---“---- -

6o BE PLEASANT TO BORROWERS (AND TO EACH OTHER).
Recently a borrawer said to me = 'Mrs, =--~ is not & very pleasant
person at this "“WORLD'S FRIENDLIEST LIBRARYY She always acts as
if she is doing the borrower a favor, She snaps at people."
PLEASE = if you do not feel well maybe ycu shoulgsaork at the

charging desk, or better still, maybe you should go home and reste



.
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WEST ORANGE PUBLIC LIBRARY
BOARD OF TRUSTEES
SPECIAL MEETING OF JUNE 25, 1971

-

On Friday, June 25, 1971 a Special meeting was held

and a Resolution was passed, enabling the Trustees to
borrow $15,000.00 from the West Orange Savings & Loan
Association to pay salaries. :

This money will be paid back when we receive payment
from the Town of West Orange.

The motion was made by Ira Ehrenkranz, seconded by
Richard Duess and passed unanimously by the quorum

consisting of Mary Zeitlin, Ben Yeager, Dick Duess,
Ira Ehrenkranz and Louils F. Falcone. ;

Respectfully submitted,

e pa s ‘// Y

T ) MAYL A

; i NS \:.;/ A
/

Beatrice Hoffman-’ |




THE BOARD OF TRUSTE?S, BY RESOLUTION ADOPTED AT THE MEETING OF
May 25, 1971, HAS APPROVED AND ESTABLISHED THE FOLLOWING SCHEDULE OF SALARY
SCALES AND INCREMENTS WHICH SHALL BE EFFECTIVE AS OF JANUARY 1, 1971, SUPERSEDING
ALL PRIOR SALARY SCHEDULES AND SCALES:

LONGEVITY
YEARS OF Aoo: ($150
SERVICE Base 8-1/2% For EVERY ToOTAL
1970 THRU SaLarRy OF 1970 5 YeaRrs SALARY
SALARY 12/31/70  1/1/71 _SaLary _ SERVICE) 1/1/11
$ 5,210 MARY ALLERHAND 8 $ 6,000 $ 442 $ 150 $ 6,592
8,300 WALTER BALOWIN 14 8,450 706 300 9,456
8,550 EMMA Lou CZARNECKI (LEss THAN
6 Mo.) 9,320 - - 9,320
5,650 1sABELLE DICKINSON 10 6,000 480 300 6,780
4,780 DOROTHY ERICSSON 7 6,000 406 150 6,556
4,810 THomAas FoORD 4 5,500 409 -- 5,909
- 4,990 SARAH RABINOWITZ 1 5,250 424 -- 5,674
11,676 Loua REED 7 12,026 992 150 13,168
5,240 CLAIRE SCHROEDER 5 5,750 445 150 6,345
5,830 LORRAINE SCHWARTZ 12 6,000 436 300 6,796
11,676 Tze Nan CHow 5 11,575 992 150 12,717
8,550 MARGARET CUSHING 1 9,771 727 -- 10,498
1971 BASE SALARY SCALES
PART FuLL

JR. TiME TiIME FuLL
LiB. Jr. LiB. JrR. LiIB. TimE Lig.CLK.
CLERK AssT. AssT. SrR., L1B, DR1VER
Base $ 1.40 $ 2.50 $ 4,500 $ 9,320 $ 6,050
Stee 1 1.50 2.60 4,750 9,711 6,450
2 1.60 2.70 5,000 10,222 6,850
3 1.70 2.80 5,250 10,673 7,250
4 -- 2.90 5,500 11,124 7,650
5 . 3.00 5,750 11,575 8,050
6 -- 3.10 6,000 12,026 8,450

IN ADDITION TO THE BASE SALARY ABOVE, EACH FULL TIME EMPLOYEE SHALL RECEIVE
A COST OF LIVING INCREASE OF 8-1/2% OVER THEIR 1970 sALARY AND $150 PER YEAR
FOR EACH 5 YEARS OF SERVICE TO THE WEST ORANGE PusLiC LIBRARY.

IBRARY = BOARD OF TRUSTEES

T 2
/§2521244Q- xd;ékﬁL¢4#f”

[

TRUSTEE
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| 5 u i gle e iR el -'srr... "‘ :
AR bl b
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West Oran ge Puohc L/bfary ;
‘- F"“" SR . I" :
LIBRARY BOAnD MaET;n » F o 22, 1971 : '
-””EXPENDITURES - _
i aimnd  TO BE . TOTALS °~ UNEXPENDED  ACCOUNTS
e ' PRESENTED FOR EXPENDED = BALANCE ~ PAYABLE  BUDGET
L EXPENDITURE DE;AIL "UTBUDGET . APPROVAL AT THROUGH ON . OUTSTANDING BALANCE
- i971 1971 THIS MEETING '5/31/T 5/31/71 5/31/71 5/31/70
- - ) Jommee, 4
e ” ! \ 7
1.° Salarics o $196,824 | | $26,692.32 | $ 79,491.26{$117,332.74 $117,332.74
2o _H00KS 46,000 | I 2.485,08 23,313.43| 124,686.57/$2,919.75 | 21,766.82
*-:_;4"h;9 e 1,300 63,60 816,75] 1 483,251 68.60 | 414,65
. tunnlies ..1,000 __| 380.20 7,166.18/ (! 166,18 64.07 ( 230.25)
e Thaaronie 73,500 | 947.00 2,222.411 | 1,277.89 23.00 | 1,254.89
b. Mointeaance = Main i 10,000 ' ~1,201.96 [ -6,648.84] @ 3,351.10 713.61 | 2,637.55
(does not inciude any'”—f“‘"'” Bl L ! f
salaries); roofing. = o - AT EAEDY SR & R "
repairs; moisture : SR k ’ : f
proofing, etc., etc.
o:i; air-conditioning... ' b
. Maintenance - lory Corner_ 5401 270.00 270.00] | 270.00
€. Maintenance = Mobmlwb.ary|3 000 1 - . 47.3] - 716.23]  2,283.714 14.75 | 2,269.02
(includes gasoline, oil," " i T it ' L f }
repairs, parts, etc. : R ] st : !
Motor runs all day in ' . i
viinter E—D_Ei sSurvner v IE
for heat and cooling) » |
¢, Telephone ___ 840 189.96 | 556, 48|, 283.52 ; 283.52
"0, Community relations; . - 300 | 32.29]  267.71) 9.35 | 258.36
sublicity; reading e nas i A
_____ coatests, ctc., etc. N l } I
V1. Sarvice Lglul.th, 400 | 239.501 160,50} 87.75 | 72.75
A Teenapar Lt on L eb 12,20 ! 52.17! 72.83i ; 72,83
i:n_fBﬁﬁ'y3;J“ 1,045 1 332.72_! 777,26l . 267.74! i 267.74
Fie soiyantiens 200 _ | 175.82_ 292,821 92.82) I 92.82)
b ek 180 | i e 150,00 150.00
W R aon G o 7,000 | 3,226.50 | 4,109.74| 2,890.26) 2871.50 | 2,602.76
7, fent iwf~u~w,n_ﬂ_““ﬂ__ _. 400" __) 548,00 ! 732.80' (_—_ 332.80] " 332.80)
RO AT __,“Nmmn__,**__,zhuuoL__j 51,30 1 563,65! _ 2,236.35 | 2,236.35
e Mdiomvinuad; 4,000 | 82.77 | '5,075.07{ (1,015, 07; 156,91 | ( 1,231.98)
fee ot g Phode Aaorde; I o i : I
l"..i'ni-n-l.\l'u I f."(ilh"n\f | ' { ' i
SR ST Y I; E i / I l' '
Y0 NN LR ui o XeiroX 2,200 [ | i 1,945.91] 254.09]  60%.70 | (  355.61)
o supplics;cleaners) | ' A [ i | |
cix HCcounting services 4,800 ___| 400,00 _| 3.325.000 | 1.475.00/  400.00 . 1.075.00
22, Consultant (architect's | -0-"]-! - ] _ | . %
preliminary drawings) T 1 i ! i !
* !I IS

0 $294,4247) $36 936,74 $138,347.491$156,o76.51.$5,354.99 $150,721.52

| -I. T .:'I- .. ) ! '

i . PREPARED WITHOUT AUDIT.
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WEST ORANGE PUBLIC L IBRARY

MAY 1971 BILLS PRESENTED FOR PAYMENT
AT JUNE 22, 1971 MEETING

CHECKS ARE DATED
May 27, 1971

VOUCHER
NUMBER PAYEE BUDGET ALLOCATION AMOUNT
5110 Town OF WEsT ORANGE - Soc. SEC.
EMPLOYEES-RETROACTIVE P/R 1. SALARIES $ 465.70.
5111 TowN ofF WEsT ORANGE -~ Soc. Sec.
EMpLOYEES-MAY P/R 1. " 737.72
5112 NATL. Nwk & Essex Bank - W/T
ReTroacTIVE P/R 1. " 770.10
5113 NATL. Nwk & Essex Bank - W/T
May P/R 1. " 1,535.70
5114 P.E.R.S. #20284-PensioN
ReTroAcTiIvE P/R 1. " 113.42
5115 P.E.R.S. #20284-PeNsioN
AND LoaNs - May P/R 1. " 358.29
5116 P.E.R.S, CONTRIBUTORY GROUP INS,
Prem: Funo - ReTro P/R 1. " 26,99
5117 P.E.R.S, CONTRIBUTORY GR. INS., '
PReM. Funo - May P/R 1. " 48.56
5118 P.E.R.S. SUPPLEMENTAL ANNUITY
May P/R . _ 11.00
5119 TowN OF WEsST ORANGE = FED. .
CREDIT UNION 1. " 220.00 .
5120 TowN OF WEST ORANGE =
. HosPITALIZATION 1. " 402.20 -
5121 WEST ORANGE PuBLiIC LIBRARY = '
SaLARY CONTINGENCY FuND 1. " 1,320.79:
- PavroLL CHECKS = May 1971
#5879-5938 1. " 11,275.14
- PavroLL CHECKS =~ RETROACTIVE
#5939-5997 1. 3 7,582.82
TOTAL CHECKS SUBMITTED DATED 5/27/71
FOR MEETING OF JUNE 22, 1971 24,868.43
AoD : ToTaL CHecks #5063-5109 paTeo 5/25/71 FoRr
MEETING OF 5/25/71 $10,268.26
Less: CHeck #5071 Voioeo (2) (Books) ( 3.00) 10,265.26
TOTAL CHECKS ISSUED - MONTH OF MAY 1971 35,133,689
Apo: RECLASSIFICATION OF CHECK #5062 - SALARY
CONTINGENCY FuND FRoM TRANSFER A/c TO
BUubGET ALLOCATION 1. SALARIES 1,823.89
TOTAL EXPENDITURES 36,957.58
Less: #5106 LosT Book Funp 20.84
NET BUDGET EXPENDITURES - MONTH OF MAY 1971 $36,936.74
PAYMENT RECOMMENDED BY: PAYMENT APPROVED BY:
PREPARED WITHOUT AUDIT.
AARON EISEN@ERG & CO. C.P.A,s
By: /A7r / 7 e \
AARON EISENBERG Vs
CERTIFIED PuBLIC ACCOUNTANT
NOoTE: THIS REPORT IS SUBJECT TO SUCH CHANGES AS MAY BE ADOPTED FROM FINDINGS AND

RECOMMENDATIONS IN THE AUDIT REPORTS SUBMITTED TO THE BOARD.



VENDOR

BakKerR & TAYLOR

BeLL MAGNETO SERVICE

BAlLEY & SWINFEN, EXPORTS
MATTHEW BENDER

BreNNER Desk Co.
BROADCASTING

JaMes BrRown & Son

R. R. BOwkeRr

BureAu oF BusINESS PRACTICE
CrhamBers Recorp Core.
ConseENSUS OF BusiNEss
CONSUMERS MARKETING RESEARCH
DimonNsTEIN Book Co.

EBsco

AaroN Eisensera & Co.
ENCYCLOPED! A BRITTANICA
FiscHER & KAUFMAN

GANN Law Books

GAYLORD Li1BRARY SUPPLIES
GALLERY 9 UPsTAIRS

THE INSTITUTE FOR RESEARCH
Le Fiore, HoLMGREN & HONsCH
Mc Graw HiLt Book Co.
MooNeY - GENERAL

NaTionAL BaseBaLL CONGRESS
NEW YORK TIMES

NOELLER WOODWORKING

NorTH JERSEY PHOTOCOPY SuPPLY
PaperBACK Book SHop

PusLic Service ELECTRIC & Gas
A, H., RoeMer & CoMPANY
Recent Book Company, INC.
St. Marys HosPITAL

G. SCHERMER, INC.

RoBERT W. SHuUL

Henry F. ScumioT

SEDGEWICK MACHINE WORKS
SevoN HaLL BooksHor

TyPeRWRITER & OFFi1ceE Machine Co.

UNITEMP, INC.

XeROX

WEST ORANGE PUBLIC LI1BRARY ,

SCHEDULE OF ACCOUNTS PAYABLE

AS AT MAY 31, 1971

BUDGET ALLOCATION

2.
8.
2.
2.
16.
2.
3.
2.
2.
-
2.
2.
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10.

1.

TOTAL ACCOUNTS PAYABLE - MAY 31, 1971

Books

MAINT.,

Books
"

- BK-

EQUIPMENT
Books
BINDING
Books

1"t

Aup 1 0=VISUAL
Books

1"

"

ACCTG. SERVICES
Books
MAINT.
Books

SUPPLIES

- MaiIn

. Aubplo-VisuaL

Books
INSURANCE
Books
SuPPLIES
Books
"

EQUIPMENT
XEROX
Books
MAINT,
Books

- MaIN

ComMM, RELATIONS
Aubio VisuaL
MAINT. = MAIN
SUPPLIES

SeERvicE CONTRACTS
Booxs

SeErRVICE CONTRACTS
MAINT. = MAIN
XEROX

__AMOUNT __

$ 1,217.61
14.75
4,27
6.75)
87.50
13.50
68.60
1.50
7.02
80.29
72.00
52.50
31.38
4.00)
400.00
196.45
4.15
81.00
8.65
75.00
19.64
23.00
.31
31.44
2.25
118.74
200.00
110.30
8.62
515.68
1,052.36
28.85
9,35
1.62
132.70
23.98
54.00
22.50
33.75
61.08
499,40

ca. (

cr. (

$ 5,354.99
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